Westfield Parish Council

The Oval Office, St Peter’s Business Park

Westfield, BA3 3BX

Phone: 01761 410669 council@westfieldparishcouncil.co.uk
g3 /westfieldparishcouncil @westfield_pc

Chairman: Clir P Wilkinson Parish Clerk: Ms L J Close FSLCC Establéd 2011

All Council Meetings are open to the
Public and Press

11t February 2025

TO: a) Members of the Finance & Personnel Committee:
Clirs Diana Cooper, Geoff Fuller (ex officio), Ron Hopkins, Laura
Lambell, Paul Millard, Robin Moss (Chair), Pat Williams (Vice Chair),
Phil Wilkinson (ex officio)

b) All Other Members of the Council (for information)
Dear Councillor,

You are summoned to a Meeting of Finance Personnel Committee, on Wednesday
19t February 2025 at 10.30am at The Oval Office, Cobblers Way, Westfield.

Ms L J Close
Parish Clerk
Public Questions

This section, at the Chairman’s discretion may last up to 15 minutes and is not part of
the formal meeting of the Council.

AGENDA

1. Apologies for absence and to consider the reasons given
Committee to receive apologies for absence and, if appropriate, to resolve to
approve the reasons given in accordance with the Local Government Act 1972
s85(1)

2. Declarations of interest and dispensations
Members to declare any interests they may have in agenda items, in
accordance with the requirements of the Council’'s Code of Conduct. The
Committee may consider agreeing a dispensation, providing the request is put
in writing and the dispensation is allowed on the grounds set out in .33 of the
Localism Act 2011.
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Minutes
To confirm and sign as a correct record the minutes of the Finance &
Personnel meeting held on 22" January 2025 (Pages 1-7)

Monthly Accounts
To agree the accounts
e Current Account — Jan and Feb to follow on the March agenda
e Corporate Treasury Account - Jan and Feb to follow on the March
agenda
e Business Savings Account - Jan and Feb to follow on the March
agenda (the interest rate at 15t Feb 2025 is 3.9%)
e Petty cash imprest sheet — no transactions this month
e Debit card expenditure sheet — February (Page 8)

Schedule of payments requiring authorisation

As per item 5.2 of the Financial Regulations, a list of payments requiring
authorisation is attached. Signing of invoices and BACS authorisation sheets
to be completed upon approval of payments. (Page 9)

Schedule of payments due on a regular basis

As per item 5.6 of the Financial Regulations, a list of payments which arise on
a regular basis as a result of a continuing contract, statutory duty or obligation
such as salaries, PAYE and NI, superannuation and regular maintenance, is
attached. (Pages 10-11)

To resolve that, under Section 100A(4) of the Local Government Act, 1972, the press
and public be excluded from the meeting for the following item of business on the
grounds that it involves the likely disclosure of exempt information falling within those
paragraphs indicated in Part 1 of Schedule 12A of the Local Government Act 1972,
as amended.

Quotes - Flowers in Public Places (Pages 12-13)
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WESTFIELD PARISH COUNCIL

Minutes of the Finance & Personnel Meeting
held at The Oval Office on Wednesday 22" January 2025 at 10.30am

Present: Clir Robin Moss (Chair), Clirs Diana Cooper, Ron Hopkins, Laura Lambell,

Paul Millard, Phil Wilkinson and P Williams.

In Attendance: Tracey Stephens, Deputy Clerk

83.

84.

85.

86.

87.

88.

The meeting was chaired by Clir Williams to item 6. Clir Moss arrived at 10:40 and
chaired the meeting from item 7

Apologies for absence
There were no apologies for absence.

Declarations of interest and dispensations
There were no declarations of interest.

Minutes

Resolved: (1) that the Minutes of the Finance & Personnel meeting held on 11t
December 2024 be agreed and signed as a correct record.

Monthly Accounts

Resolved: a) that the bank reconciliation and monthly income and expenditure

statements for the Current Account December be agreed.

b) that the bank reconciliation and monthly income and expenditure
statements for the Corporate Treasury account December be agreed.

c) that the bank reconciliation and monthly income and expenditure
statements for the Business Savings account December be agreed.

d) that the summary of debit card transactions since the last meeting be
agreed.(Appendix 4)

e) that the petty cash items for Dec/Jan be agreed (Appendix 3)

Schedule of payments requiring authorisation
In accordance with item 5.2 of the Financial Regulations, the updated schedule of
payments was considered at the meeting.

Resolved: (1) that the schedule of payments due in January be agreed, (attached as
Appendix 1), that the invoices and the BACS authorisation sheet be signed
accordingly and that the BACS payments be made by two councillors via
online banking;

Schedule of payments due on a regular basis

In accordance with item 5.6 of the Financial Regulations, an updated list of payments
which arise on a regular basis as a result of a continuing contract, statutory duty or
obligation was considered at the meeting.

Resolved: (1) that the schedule of payments be agreed (attached as Appendix 2) and
that the invoices and the BACS authorisation sheet be signed accordingly.
That the BACS payments be made by two councillors via online banking.



89.

90.

91.

92.

93.

94.

Quarterly Budget Variation Report

Resolved:

that the quarterly report be noted.

Quarterly Bank Reconciliations by a Councillor
It was noted that this was undertaken by Clir Paul Millard on 11/12/24.

Tenders

(1) Christmas Lights Spec

Resolved:
(2) IT Spec

Resolved:

to agree the spec for Christmas lights and go out to tender accordingly.

(1) To avoid penalties, we would need to give notice on 10" March to
our current provider, with the contract ending 10t June 2025. The new
contract would commence 111 June 2025. We would therefore need to
go out to tender with a deadline of 17t Feb in order to have a decision
on tenders by F&P on 19" Feb and then give notice, if necessary, on
10 March. Given that the office experience of the current provider is
good and the disruption of an office move imminent, it was agreed to
keep with the current provider for another year and go out to tender in
January 2026 for a 111" June 2026 contract start.

As there was some concern from a Councillor about the competence of
this company it was agreed by 5 votes for and 2 against.

(2) To give feedback on the IT installation after the office move.

Community Infrastructure Levy (CIL) and Section 106 Funds

Resolved:

to note the report of the Clerk.

Budget and Precept 2025/26

Resolved:

To recommend, in principle, to Parish Council acceptance of

(a) the final budget, there being no changes to the copy brought to
Parish Council in November; There were queries on expenditure for
4223/202, Christmas E&D and 4230/202 Flowers in public places and
it was requested that they could be checked before Parish Council.

(b) the precept (Option C), outlining a 13.99% increase in precept
allowing for slightly higher reserves. It equates to £142.74 per annum
for a band D property — an increase of £17.82 per year or £1.49 per
month. This was recommended to Parish Council on a finely balanced
vote — 4 votes in favour, 3 votes for option A which was a 12.5% rise in
precept equating to £140.87pa for a band D property, £15.95pa more
than last year. Option B was ruled out as not viable.

© Precept leaflet as circulated

Fixed Assets Register

Resolved:

to agree the Fixed Assets Register



95. Financial Risk Management 2025
Resolved: torecommend to Parish Council the following:

a) The risk strategy document;
b) The Financial Risk Assessment for 2024/25;
c) The Annual Review of Insurance Schedule;

d) The Risk Register 2025
It was agreed to exclude the press and public on the grounds that in view of the confidential

nature of the business to be transacted, it is advisable in the public interest that the press and
public be temporarily excluded and they are instructed to withdraw.

96. Quotes
There were no quotes to consider.

The meeting closed at 11:25am.
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