Westfield Parish Council

The Oval Office, St Peter’s Business Park

Westfield, BA3 3BX

Phone: 01761 410669 council@westfieldparishcouncil.co.uk
i3 /westfieldparishcouncil @westfield_pc

Chairman: Cllr P Wilkinson Parish Clerk: Ms L J Close FSLCC Fstablished 2011

All Council Meetings are open to the
Public and Press

12t November 2024

TO: a) Members of the Finance & Personnel Committee:
Clirs Diana Cooper, Michelle Curtis, Geoff Fuller (ex officio), Ron
Hopkins, Paul Millard, Robin Moss (Chair), Pat Williams (Vice Chair),
Phil Wilkinson (ex officio)

b) All Other Members of the Council (for information)
Dear Councillor,

You are summoned to a Meeting of Finance Personnel Committee, on Wednesday
20t November 2024 at 10.30am at The Oval Office, Cobblers Way, Westfield.

Lo~

Ms L J Close
Parish Clerk
Public Questions

This section, at the Chairman’s discretion may last up to 15 minutes and is not part of
the formal meeting of the Council.

AGENDA

1.  Apologies for absence and to consider the reasons given
Committee to receive apologies for absence and, if appropriate, to resolve to
approve the reasons given in accordance with the Local Government Act 1972
s85(1)

2. Declarations of interest and dispensations
Members to declare any interests they may have in agenda items, in
accordance with the requirements of the Council's Code of Conduct. The
Committee may consider agreeing a dispensation, providing the request is put .
in writing and the dispensation is allowed on the grounds set out in 5.33 of the
Localism Act 2011.
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9.

10.

11.

Minutes :
To confirm and sign as a correct record the minutes of the Finance &
Personnel meeting held on 23™ October 2024 (Pages 1- 6)

Monthly Accounts
To agree the accounts
e Current Account - Oct/ Nov accounts to follow next month
e Corporate Treasury Account - Oct / Nov accounts to follow next
month
e Business Savings Account - Oct / Nov accounts to follow next month
(the interest rate at 15t Nov 23 is 3.75%)
e Petty cash imprest sheet — (Page 7)
e Debit card expenditure sheet — November (Page 8)

Schedule of payments requiring authorisation

As per item 5.2 of the Financial Regulations, a list of payments requiring
authorisation is attached. Signing of invoices and BACS authorisation sheets
to be completed upon approval of payments. (Page 9)

Schedule of payments due on a regular basis

As per item 5.6 of the Financial Regulations, a list of payments which arise on
a regular basis as a result of a continuing contract, statutory duty or obligation
such as salaries, PAYE and NI, superannuation and regular maintenance, is
attached. (Page 10)

Budget 2025-26 .
Draft budget and 3-year forecast attached for comments (Pages 11-20).

Standing Orders and Direct Debits To review and comment on the list of
standing orders and direct debits, to note the changes to suppliers’ details and

to consider and approve the continued use of online banking and BACS
payments. (Page 21)

Petty Cash Tin — To check the balance
St Nicholas Church — Grant Feedback (Pages 22-23)

Pension Scheme Comparison - Update on contact with DJS as requested at
the last meeting (meeting scheduled 11/11/24)

To resolve that, under Section 100A(4) of the Local Government Act, 1972, the press and public
be excluded from the meeting for the following item of business on the grounds that it involves the
likely disclosure of exempt information falling within those paragraphs indicated in Part 1 of
Schedule 12A of the Local Government Act 1972, as amended.

12,

13.

Payscales — Update from NALC (Page 24)

Office Move — verbal Update and IT removals quote (Pages 25-26)
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WESTFIELD PARISH COUNCIL

Minutes of the Finance & Personnel Meeting
held at The Oval Office on Wednesday 23" October 2024 at 10.30am

Present: Clir Pat Williams (Vice Chair, in the Chair), Cllrs Ron Hopkins, Paul Millard
and Phil Wilkinson.
Absent: Clirs Robin Moss and Diana Cooper
In Attendance: Lesley Close, Parish Clerk
54. Apologies for absence
Apologies for absence were received and accepted from Clirs Cooper and Moss.
55. Declarations of interest and dispensations
There were no declarations of interest.
56. Minutes
Resolved: that the Minutes of the Finance & Personnel meeting held on 18"
September 2024 be agreed and signed as a correct record.
57. Monthly Accounts
Resolved: a) that the bank reconciliation and monthly income and expenditure
statements for the Current Account Sept be agreed.
b) that the bank reconciliation and monthly income and expenditure
statements for the Corporate Treasury account Sept be agreed.
c) that the bank reconciliation and monthly income and expenditure
statements for the Business Savings account Sept be agreed.
d) that the summary of debit card transactions since the last meeting
(Appendix 1 — Oct) be agreed.
e) thatthere were no petty cash items for October.
58 Schedule of payments requiring authorisation

In accordance with item 5.2 of the Financial Regulations, the updated schedule of

payments was considered at the meeting.

Resolved: that the schedule of payments due in October be agreed, (attached as
Appendix 2), that the invoices and the BACS authorisation sheet be sighed
accordingly and that the BACS payments be made by two councillors via
online banking.

59. Schedule of payments due on a regular basis

In accordance with item 5.6 of the Financial Regulations, an updated list of payments
which arise on a regular basis as a result of a continuing contract, statutory duty or
obligation was considered at the meeting.



60.

61.

62.

63.

64.

65.

66.

67.

Resolved: (1) that the schedule of payments be agreed (attached as Appendix 3) and
that the invoices and the BACS authorisation sheet be signed accordingly.
That the BACS payments be made by two councillors via online banking.

(2) that the Clerk contacts DJS requesting advice on the Avon Pension
Scheme in comparison with other available schemes.

Verification of Bank Reconciliations
Noted that ClIr Millard sighed the bank reconciliations on 7/10/24.

Budget Analysis at Six Months
Resolved:  That the report of the Clerk be noted.

Grants 2024/25

Resolved:  To recommend to Parish Council the list of grant awardees, as

recommended by the Grants Sub Committee.

Westfield Action Plan 2024/25

Resolved: To accept the Action Plan.

Budget 2025/26

Resolved: To add to the draft budget a sum towards the development of land at
the top of EIm Tree Avenue. CllIr Hopkins to start discussions with
CURO etc.

CIL/S.106 Report

Resolved: To accept the CIL/ S.106 Report.

To confirm the purchase of wreaths for Remembrance Day

Resolved: To confirm the purchase of four wreaths in the total amount of £110.00.

To consider adding the Deputy Clerk as an authorised user on the Parish
Council and Trust Bank Accounts

Resolved: To add the Deputy Clerk as an authorised user on the bank accounts.

It was agreed to exclude the press and public on the grounds that in view of the confidential
nature of the business to be transacted, it is advisable in the public interest that the press and
public be temporarily excluded and they are instructed to withdraw.

68.

Quotes

Resolved: To agree the following quotes in items 1-5 below:



69.

(1)
(2)

3)

(4)
(%)

(6)

(7)

(8)

(9)

Office Move

AIB Electrical £310 for required work to the circuit board at Norton Hill
Garage following fixed electric testing.

B&NES £792.83 for the work marked desirable on the Tree Inspection
Reports at May Tree Road and Holly Walk, this being the grinding out of
the Cherry Tree Stump, the cutting back of the birch tree from the street
light at May Tree Road and raising the canopy of the maple at Holly
Walk.

GPS Telecom to install the broadband in the new office £99 plus £30
pcm for the phones (this compares to the current £10.50 pcm for the
phones).

Db+Paul £600 for a report to breakdown costs for the items in the
Condition Report to be held as a retention.

Taylor Plant for the footpaths at Waterside Valley to be funded by
Somer Valley Rediscovered in the amount of £98,875 including £7,000
contingency. This will create a path from the Swallow Cafe entrance to
the Chestnut Close entrance. The remaining paths in the amount of
£171,015 - £98,875 = £72,140 will go into the Westfield Action Plan for
completion when possible.

That the £1million public liability insurance by Sanalini for the installation
of the noticeboard at Nightingale Way is sufficient.

Not to accept the quote of £1,172 for the renewal of Cyber Insurance
Certification. Clir Hopkins to re-look at this after the office move.

Given the disruption caused by legionella, to give the existing two adult
teams at Norton Hill free use of the pitch and pavilion for the rest of this
season.

To take quotes relating to Westhill Club to Parish Council for a wider
discussion.

A revised lease without security of tenure was received from Oval Homes and
discussed in detail together with a contracting out notice and the new occupancy
agreement for the existing offices.

Resolved:

(1) To sign the declaration that s 24-28 of the Landlord and Tenant Act
1954 are not to apply to the business tenancy.

(2) To sign the new occupancy agreement.

The meeting closed at 11.45am.
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Earmarked Reserves at 30/09/24
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Predicted
BALANCE balance at
CODE TITLE 30/9/24 1/4/25

315 Rolling Capital 69,403 0
322 Grants unpaid 472 472
324 Training 7,769 6,769
325 Legal Fees 6,000 0
326 Elections 5,538 5,538
327 E&D Projects 16,187 0
329 Play Equipment 39,662 0
330 Community Fund 7,710 7,710
331 Community Centre 86,962 0
332 CCTV 4,017 4,017
333 Youth Provision 33,484 0
334 s.106 1,038 0
335 Conference and travel 1,497 1,497
336 Street Scene maint. 7,947 7,947
337 Recruitment 539 539
342 ClL 22/23 40,274 0
343 NH Maint. Repairs 9,258 9,258
344 Salary contingency 1,252 1,252
345 Pit Path lights 16,000 0
346 Nature Trail 4,120 0]
347 Waterside Valley 12,345 12,345
348 Waterside Valley fenced 10,000 10,000
349 CIL 23/24 32,256 0
350 CIL 24/25 3,581 0

417,311 67,344
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Westfield Parish Council

Grant Feedback Form 2024-2025

Name of the Organisation

St Nicholas’ Church

Name of person completing the form

lan Egginton-Metters

Position held in the Organisation

Treasurer
Daytime phone number Email address
07939 230053 jan@eggintonmetters.co.uk

Grant awarded in 2024-25

How much was your organisation awarded by
Westfield Parish Council in 2024-257

£2,652

Has the grant been spent in full? If so, how was the grant spent? If not please detail any
plans for the grant or any amount remaining (or if you are not able to make plans at the

moment).

| can confirm that all the grant will have been spent as agreed by the end of your financial year funding a
self-employed experienced gardener. Spend mainly through that freelance contracting to manage the
grounds by strimming and cutting. Some bags for the various waste bins emptied by our volunteers.

The areas immediately surrounding the Church continue to be mown except for areas managed for
biodiversity in line with the Wilder Churches initiative (a partnership with the Diocese of Bath & Wells

and Somerset Wildlife Trust).




What benefits have you seen since spending the grant funding?

Without the grant we simply could not afford to maintain the grounds and access to graves, albeit that we
use some limited resources in addition to your grant, and volunteers. Many people walk through the
grounds daily and on most days people can be seen tending their loved one’s graves, often quite old
graves. The sloping land makes access difficult at the best of times but negotiating between graves would
be impossible if the vegetation wasn’t strimmed low. It is a plaée of tranquility for many local people and
remains the only graveyard in the area and so cherished and respected. Enhancing biodiversity has
created new habitats to benefit wildlife; there are already many and varied habitats; we are enhancing
them through the planned maintenance programme. We shall also be working with Somer Valley
Rediscovered and TCV volunteers to plant a new hedge along the trackway leading to Westfield land,
further enhancing biodiversity and re-establishing the hedge that used to exist.

Please return to:
council@westfieldparishcouncil.co.uk

or by post to:
Parish Clerk, Westfield Parish Council, The Oval Office,
St Peters Business Park, Westfield BA3 3BX

Thank you
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