Westfield Parish Council

The Oval Office, St Peter’s Business Park

Westfield, BA3 3BX

Phone: 01761 410669 council@westfieldparishcouncil.co.uk
3 /westfieldparishcouncil @westfield_pc

Chairman: Cllr P Wilkinson Parish Clerk: Ms L J Close FSLCC Pstablished 2011

All Council Meetings are open to the
Public and Press

4th Sept 2024

TO: a) Members of the Finance & Personnel Committee:
Cllrs Diana Cooper, Geoff Fuller (ex officio), Ron Hopkins, Paul
Millard, Robin Moss (Chair), Pat Williams (Vice Chair), Phil Wilkinson
(ex officio)

b) All Other Members of the Council (for information)
Dear Councillor,

You are summoned to a Meeting of Finance Personnel Committee, on Wednesday
18" September 2024 at 10.30am at The Oval Office, Cobblers Way, Westfield.

L/f) C/\/\P
Ms L J Close
Parish Clerk
Public Questions

This section, at the Chairman’s discretion may last up to 15 minutes and is not part of
the formal meeting of the Council.

AGENDA

1. Apologies for absence and to consider the reasons given Committee to
receive apologies for absence and, if appropriate, to resolve to approve the
reasons given in accordance with the Local Government Act 1972 s85(1)

2. Declarations of Interest and Dispensations
Members to declare any interests they may have in agenda items, in
accordance with the requirements of the Gouncil’s Code of Conduct. The
Committee may consider agreeing a dispensation, providing the request is put
in writing and the dispensation is allowed on the grounds set out in s.33 of the
Localism Act 2011.
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3. Minutes
To confirm and sign as a correct record the minutes of the Finance &
Personnel meeting held on 17t July 2024 (Pages 1-5)

4, Monthly Accounts To agree the monthly accounts in respect of the following
for July/Aug 2024.

e Current Account — July / Aug accounts to be circulated

e Business Select Account - July / Aug accounts to be circulated
Business Savings Account (the interest rate at 15t Aug is 4.25%) July / Aug
accounts to be brought to the next meeting
Debit card expenditure sheet since the last meeting (Page 6)
Petty cash imprest sheet since the last meeting — no transactions

5. Schedule of Payments requiring authorisation
As per item 5.2 of the Financial Regulations, a list of payments requiring
authorisation is attached. Signing of invoices and BACS authorisation sheets
to be completed upon approval of payments. August (retrospectively) and
September (Pages 7-8)

6. Schedule of Payments due on a regular basis
As per item 5.6 of the Financial Regulations, a list of payments which arise on
a regular basis as a result of a continuing contract, statutory duty or obligation
such as salaries, PAYE and NI, superannuation and regular maintenance, is
attached. (Page 9)

7. Annual Review of Fees and Charges (Pages 10-11)
8. External Audit Report (Pages 12-14)

9. To confirm the Exercise of Public Rights took place Tuesday 11 June
and ending Monday 22" July 2024.

To resolve that, under Section 100A(4) of the Local Government Act, 1972, the press and public
be excluded from the meeting for the following item of business on the grounds that it involves the
likely disclosure of exempt information falling within those paragraphs indicated in Part 1 of
Schedule 12A of the Local Government Act 1972, as amended.

10. Quotes
Funding Matrix for the changing room (Page 15)

11. Office Move
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WESTFIELD PARISH COUNCIL

Minutes of the Finance & Personnel Meeting
held at The Oval Office on Wednesday 17™ July 2024 at 10.30am

Present: Clir Robin Moss (Chair), Clirs Curtis, Hopkins, Millard and Wilkinson.
Absent: Clirs Diana Cooper, and Pat Williams
In Attendance: Lesley Close, Parish Clerk

29. Apologies for absence
Apologies for absence were received from Clirs Cooper and Williams.

30. Declarations of interest and dispensations
There were no declarations of interest.

31. Minutes

Resolved: that the Minutes of the Finance & Personnel meeting held on 19™ June

2024 be agreed and signed as a correct record.

32. Monthly Accounts

Resolved: a) that the bank reconciliation and monthly income and expenditure

statements for the Current Account June be agreed.

b) that the bank reconciliation and monthly income and expenditure

statements for the Corporate Treasury account June be agreed

c) that the bank reconciliation and monthly income and expenditure

statements for the Business Savings account June be agreed.

d) that the summary of debit card transactions since the last meeting

(Appendix 1 — July) be agreed.
e) that there were no petty cash items for July.

33. Schedule of payments requiring authorisation

In accordance with item 5.2 of the Financial Regulations, the updated schedule of

payments was considered at the meeting.

Resolved: that the schedule of payments due in July be agreed, (attached as
Appendix 2), that the invoices and the BACS authorisation sheet be signed
accordingly and that the BACS payments be made by two councillors via

online banking.

34. Schedule of payments due on a regular basis

In accordance with item 5.6 of the Financial Regulations, an updated list of payments
which arise on a regular basis as a result of a continuing contract, statutory duty or

obligation was considered at the meeting.



35.

36.

37.

38.

39.

Resolved: that the schedule of payments be agreed (attached as Appendix 3) and
that the invoices and the BACS authorisation sheet be signed accordingly.
That the BACS payments be made by two councillors via online banking.

Budget Variation Update
The Committee received the Budget Variation report at 30/4/24.

Resolved: that the report be noted.
Verification of Bank Statements

Resolved: to note that the quarterly verification of bank statements had been
undertaken by Clir Millard on 1/7/24.

Payments in August

Resolved: that the August payments be made by two councillors and ratified at the
September meeting.

CIL and S.106 Funds

Resolved: that the quarterly report of CIL and s.106 income and expenditure be
noted.

Feedback on Grants
Resolved: that the 2023/24 feedback on grants be received. Noted that Westhill

Club and Small Stuff Baby Bank had not given feedback despite
chasing.

It was agreed to exclude the press and public on the grounds that in view of the confidential
nature of the business to be transacted, it is advisable in the public interest that the press and
public be temporarily excluded and they are instructed to withdraw.

40.

41.

Quotes
The defib fixed testing had highlighted two issues with the electrics of Westhill Club

and Westhill Surgery.

Resolved: To agree the estimate of £350 for remedial works at Westhill Club and
£580 for remedial works at Westfield Surgery.

Office Move
The Condition Survey and Valuation are in hand.

The meeting closed at 10.48am.
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Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of:

B o

 WESTRIELDPARISHCOUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparatiori of the Accounting Statements. We confirm, to the best of our knowledge and belief; with
respect to the Accounting Statements for the year ended 31 March 2024, that:

1. We have put in place arrangements for effective financlal
management during the vear, and for the preparation of
the accounting statemerits,

2. We maintained an adequate system of internal control
including measufes designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

»

We tookK all reasonable steps to assure olrselves
that there are no matters of actual or potential
non-campliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority fo conduct its

business or manage its finances.

¥, =12 7 0

|| prepared its accounting statements In accordance

with the Accounts and Audit Regulations.

| made proper arrangements and accepted réépbnslbi/it’y

for safequarding the public money and resources In
its charge.

has only done what It has the legal power to do and has
complied with Proper Practices in doing so.

4, We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Acgounts and Audit Regulations.

5, We carried out an assessment of the risks facing this
authority and took appropiiate steps to manage those
risks, including the introdugtion of Internal controls and/or
external insurance cover where required.

e
v 1
(-

s

during the year gave all persons Interested the opportunity to
inspect and ask questions about this authority's accounts.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of Internal audit of the accounting
records and control systems.

%

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
Internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
In reports from internal and external audit,

&

%,
I

responded to matters brought to its attention by internal and
external audit.

8. We consldered whether any litigation, liabllities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

|

9. (For local councis only) Trust funds including
charitable. In our capaclty as the sole managing
trustee we discharged our accountability
responsibilities far the fund(s)/asséls, including
financial repoiting and, if required, independent
examination or audit,

disclosed everything It should have about lts business activily
during the year including events taking plece after the year
end if relevant,

N\ | has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will addréss the weaknesses identified. These sheets must be published with the Annual

Governance Statement;

This Annual Governance Statement was approved at a

meeting of the _authprify on:

oshou| oty
and recorded as minute reference: v
L MineTe @y i

4

WWW.WESTFIELBRARISHEOUNCIL@®: UK+ .-

Chair

Clerk

Signed by the Chair and Clerk of the meeting where
approval was given:

Annual Governance and Accountability Return 2023/24 Form 3
1 é,ocal Councils, Internal Drainage Boards and other Smaller Authorities®
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Section 2 — Accounting Statements 2023/24 for

- | Notes and guidance =
31:March: 2] Please round all figures to nearest £1. Do not leave any. .
2023 boxes blank and report £0.or Nil balances. All figures must,
£ | agree to underlying financial records. .
Total balances énd reserves at the beginning of the year
as recorded in the financial reéords. Valye must-agree to
|| Box 7 of previous year.
1 Total amount of precept (or for IDBs rates and levies)
recelved of receivable in the year. Exclude aity grants
received.
Total income or receipts as recorded in the cashbook less
| the precept or rates/levies received (line 2). Include any
granis received.

Total expenditure or payments made to and on behalf
of all employees. Include gross salaries and wages, .
| employers NI contributions, employers pension
contributions, gratuities and severance payments.

Total expenditure or payments of capital and interest
made duririg the year on the authority’s borrowings (if any).

1. Balances brought
forward

2. (+) Precept or Rates and
Levies

3. (+) Total other receipts

4, (-) Staff costs

5. () Loan interest/capital
repayments

"| Total expenditure or payments as recorded in the cash-
18! book less staff costs (line 4) and loan Interest/capital

.| repayments (line 5.
Total balances and reserves at the end of thie year. Must
equal (1+2:+3) - (4+5+6).

6. (-} All other payments

7. (=) Balances carried
forward

The sum of all current and deposit bank accounts, cash
holdings and short term investrrients held as at 31 March—
| To agreé with bank reconciliation.

" The value of all the property the authority owns — it is made
| up of all its fixed assets and long term investments as at
31 March.

The outstanding capital balance as at 31 March of all foans:

8. Total yalue of cash and
short term investments

9. Total fixed assets plus
long term investments
and assets

10, Total borrowings

761 from third parties (including PWLB).

L

For Local Gouneils Only

The Gouncil, as a body corporate, acts as sole trustee @nd
Is responsible for managing Trust funds or assets.

{1a. Disclosure note re Trust funds
{including charitable)

The figures iri the aeobunting statements above
exclude any Trust transactions.

11b, Disclosure note re Trust funds
(ingluding charitable)

| cerlify that for the year énded 31 March 2024 the Accounting | | confirm that these Accounting Statements were
Statements In this Annual Governance and Accountability on this dat
Return have been prepared on either a receipts and payments v U!

or income and expenditure basis following the guidance in s l M
Governangce and Accouritability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

as re',_cht_jed in minuite reference:

Signed by Chair of the meeting-wherepe Accounting
Statements were appreved

Annual Governance and Accountability Return 2023/24 Form 3 Page 5 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities™
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Section 3 — External Auditor’s Report and Certificate 2023/24

In respect of ' Westfield Parish /Gounail

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQO). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https:/iwww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which;

+ summarises the accounting records for the year ended 31 March 2024; and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2023/24

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in
Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have
come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met,

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

The smaller authority has confirmed that it has not complied with the Section 1, Assertion 4, but it has provided the appointed
auditor with an adequate explanation for non-campliance and details of the actions necessary to address weaknesses identified.

(continue on a separate sheet if required)

3 External auditor certificate 2023/24

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2024.

External Auditor Name
=000 BDRO LLP = Southampton

DocuSigned by: o s

. | ’ o ;
= U £ i 2024 -
External Auditor Signature EBD LLP Date 5’09 August 2024
FBBEBF3322FA4B...
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