Westfield Parish Council

The Oval Office, St Peter’s Business Park

Westfield, BA3 3BX

Phone: 01761410669 council@westfieldparishcouncil.co.uk
&3 /westfieldparisheouncil @westfield_pc

Chairman: Cllr P Wilkinson Parish Clerk: Ms L J Close FSLCC Established 2011

All Council Meetings are open to the
Public and Press

11t Oct 2023

TO: a) Members of the Finance & Personnel Committee:
Clirs Diana Cooper, Geoff Fuller (ex officio), Ron Hopkins, Paul
Millard, Robin Moss (Chair), Pat Williams (Vice Chair), Phil Wilkinson
(ex officio)

b) All Other Members of the Council (for information)
Dear Councillor,

You are summoned to a Meeting of Finance Personnel Committee, on Wednesday
18t October 2023 at 10.00am at The Oval Office, Cobblers Way, Westfield.

C

Ms L J Close
Parish Clerk
Public Questions

This section, at the Chairman’s discretion may last up to 15 minutes and is not part of
the formal meeting of the Council.

AGENDA

1. Apologies for absence and to consider the reasons given
Committee to receive apologies for absence and, if appropriate, to resolve to
approve the reasons given in accordance with the Local Government Act 1972
s85(1)

2. Declarations of interest and dispensations
Members to declare any interests they may have in agenda items, in
accordance with the requirements of the Council’'s Code of Conduct. The
Committee may consider agreeing a dispensation, providing the request is put
in writing and the dispensation is allowed on the grounds set out in .33 of the
Localism Act 2011.
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3. Minutes
To confirm and sign as a correct record the minutes of the Finance &
Personnel meeting held on 20" September 2023 (pages 1-7)

4, Monthly Accounts
To agree the accounts August and September:
e Current Account — to follow
e Corporate Treasury Account — to follow

e Business Savings Account — to follow
(the interest rate at 1%t September has gone up to 3.75%)

e Petty cash imprest sheet — no transactions to report
e Debit card expenditure sheet — October (page 8)

5. Verification of Bank Reconciliations
To receive the Councillor’s verification of the bank reconciliation. Financial
Regulation 2.2 requires that at least once a quarter and at each financial year
end a Councillor other than the Chair of the Council or a bank signatory,
should verify the bank reconciliations. They should sign the reconciliation and
the original bank statement as evidence.

6. Schedule of payments requiring authorisation
As per item 5.2 of the Financial Regulations, a list of payments requiring
authorisation is attached. Signing of invoices and BACS authorisation sheets
to be completed upon approval of payments. (page 9)

7. Schedule of payments due on a regular basis
As per item 5.6 of the Financial Regulations, a list of payments which arise on
a regular basis as a result of a continuing contract, statutory duty or obligation
such as salaries, PAYE and NI, superannuation and regular maintenance, is
attached. (page 10)

8. Community Infrastructure Levy (CIL) and Section 106 Funds
To note funds received and spent; the timeframe for spending and to identify
projects if necessary (pages 11-12). This is a quarterly standing item on the
agenda to ensure that the Committee is updated on funds available.

9. Grants 2023-24 To consider the report of the Grants Sub Committee for
recommendation to Parish Council. To follow.

10. Westfield Action Plan 2023/24
To review the updated Action Plan and edit where necessary (pages 13-17).

11. Budget 2024-25
Members to highlight new items which could be included for consideration in
the budget setting process for 2023-24.

12. Cyber Security
(1) Response to query on the insurance policy from BHIB (page 18)
(2) Draft Cyber Security risk assessment (pages 19-20)
(3) Draft Data Breach Policy (pages 21-22)
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13. To confirm the purchase of wreaths for Remembrance: £82.50 for 3
wreaths (VAT not applicable)

14. Energy Contracts quotes (1) Pavilion — gas and electrics To follow

To resolve that, under Section 100A(4) of the Local Government Act, 1972, the press and public
be excluded from the meeting for the following item of business on the grounds that it involves the
likely disclosure of exempt information falling within those paragraphs indicated in Part 1 of
Schedule 12A of the Local Government Act 1972, as amended.

15. Quotes (1) new office (page 23); (2) bridges at Waterside Valley
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WESTFIELD PARISH COUNCIL

Minutes of the Finance & Personnel Meeting
held at The Oval Office on Wednesday 20" September 2023 at 10am

Present: Cllr Robin Moss (Chair), Cllirs Diana Gooper, Ron Hopkins and Pat
Williams (Vice Chair).
Absent: Clirs Geoff Fuller (ex officio), Paul Millard and Phil Wilkinson
In Attendance: Lesley Close, Parish Clerk
40. Apologies for absence
Apologies were received from Cllrs Millard and Wilkinson.
41. Declarations of interest and dispensations
There were no declarations of interest.
42, Minutes
Resolved: that the Minutes of the Finance & Personnel meeting held on 19" July
2023 be agreed and signed as a correct record.
43. Monthly Accounts
Resolved: a) that the bank reconciliation and monthly income and expenditure
statements for the Current Account June / July be agreed.
b) that the bank reconciliation and monthly income and expenditure
statements for the Corporate Treasury account June / July be agreed.
c¢) that the bank reconciliation and monthly income and expenditure
statements for the Business Savings account June / July be agreed.
e) that the summary of debit card transactions since the last meeting
(Appendix 1 — Aug-Sept) be agreed.
f) that the petty cash reconciliation for Aug-Sept (Appendix 2) be agreed.
44. Schedule of payments requiring authorisation

In accordance with item 5.2 of the Financial Regulations, the updated schedule of

payments was considered at the meeting.

Resolved: (1) that the schedule of payments due in September be agreed, (attached
as Appendix 3), that the invoices and the BACS authorisation sheet be
signed accordingly and that the BACS payments be made by two
councillors via online banking; (2) that the August payments be agreed
retrospectively.

45. Schedule of payments due on a regular basis

In accordance with item 5.6 of the Financial Regulations, an updated list of payments
which arise on a regular basis as a result of a continuing contract, statutory duty or
obligation was considered at the meeting.



46.

47,

48.

49.

50.

51.

Resolved: that the schedule of payments be agreed (attached as Appendix 4) and
that the invoices and the BACS authorisation sheet be signed accordingly.
That the BACS payments be made by two councillors via online banking.

Grant feedback — St Nichoas Churchyard

Resolved: to note the feedback on the spending of the 2022/23 grant.
Football Foundation Grant

Resolved: (1) To note with thanks to Tracey Stephens, the award of grant from the
Football Foundation for improvements to the pitch at Norton Hill
Recreation Ground in the total amount of £16,000 over six years with
the Football Foundation contributing £10,666 and the Parish Council
£5,334 from its regular maintenance budget.
(2) Greensward has confirmed that no further budgeting is required by
the Parish Council in respect of match funding.
(3) When going out to tender for grounds maintenance next year, being
an approved Football Foundation Contractor will be a key feature of the
specification.

Cyber Security

Resolved: (1) To accept in principle the quotation from BHIB for a Cyber Security
Policy in the amount of £345.25 subject to a query on what are the trigger
points which generate the quotation.

(2) To note that Clir Cradock is looking at writing a Cyber
Policy/Procedure, setting out procedure in the event of a Cyberattack.

Annual Review of Fees and Charges
Resolved: (1) to keep the 2024/25 football fees in line with 2023/24.

(2) to keep the allotment fee at £100 pa

(3) to increase the Norwest Bowls fee as set out in the lease
External Audit Report
Resolved: To note the External Audit report and recommend it to Parish Council.
Energy Contracts Quotes
(1) Pavilion — Total Energies (Gas) — not yet received

(2) Pavilion — SSE (Electric) — not yet received
(3) Christmas Tree — SSE (Electric) — agreed with the lowest quote of SSE.

It was agreed to exclude the press and public on the grounds that in view of the confidential
nature of the business to be transacted, it is advisable in the public interest that the press and
public be temporarily excluded and they are instructed to withdraw.



52.  Quotes for (1) new office and (2) bridges at Waterside Valley
New Office at Norton Hill Recreation Ground
Resolved: (1) to ask for a meeting with the Architect when the revised quote(s)
come in from the shortlisted candidates. .
(2) to agree the Architects new fees once a quotation has been agreed
and we are certain we are moving ahead.

Pedestrian Bridges at Waterside Valley — awaiting feedback from B&NES

The meeting closed at 10.35am.
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CIL funds 2023-24
CIL Funds carried over from previous years: £80,321.96
expires July 20256
CIL INCOME
2023/24 Noto: Expiry date of
7 = funds
23/6/2023 £28,780.58 [16/04714/RES Parcel 6781 Cobblers Way 6/28
31/7/2023 £16.40(17/04186/FUL The Shambles Wells Road, 7/28
26/09/2023 £3,197.84|16/04714/RES Parcel 6781 Cobblers Way, 9/28
TOTAL £31,994.82
CIL EXPENDITURE
Date Budget Code Item/Purpose Amount
19/4/202314990/199 Architect stages 4 and 5 £3,920.00
18/04/2023 |4990/199 Tender advert - The Journal £55.00
09/05/2023 {4910/199 M Sustainability SBEM Calcs for Bdg Regs £237.50
05/06/2023 |EMR 341 Purchase of fand at Waterside Valley £21,195.19
26/06/2023 |EMR 341 WPC legal fees for purchase of land at WV £845.00
19/07/2023 |EMR 341 Vendor's legal fees for purchase of land at WV £850.00
TOTAL £27,102.69
CIL repaid following a repayment notice: N/A
Balance of 2021-22 CIL funds £46,021.91
Balance of 2022-23 CIL funds £34,300.05
Balance of CIL funds overall: £80,321.96
s106 funds 2022-23
s106 Funds carried over from previous years: £3,489.97
s106 INCOME
Date Amount Purpose of the grant
TOTAL £0.00
s106 EXPENDITURE
l Date | Budget Code ] Item/Purpose Amount




Stand-alone pavilion at Westhill Rec

Funds received for this project: £8,000.00

1/4/2020 Balance of spend so far b/d £4,510.03
Total 2023-24 spend for stand-alone Pavilion £0.00

Balance £3,489.97

TOTAL s106 spend in 2023-24 £0.00

Balance of 2023-24 s106 funds £3,489.97

Prepared by: | oy Close, Parish Clerk

Verified by: fgp Committee 18/10/23
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Parish Clerk

From: Clear Councils Enquiries <councils@thecleargroup.com>
Sent: 28 September 2023 12:33

To: Parish Clerk

Subject: RE: Cyber Cover

Good Morning Lesley

Apologies for the delay in responding.

Our Cyber package is charged at £308.26 excluding insurance premium tax for any council regardless of size, precept
or population. This has been carefully created based on the potential cyber risk to Local Councils, plus the levels of
indemnity provided under the policy.

Naturally, we are aware that there are some much smaller councils whereby the premium charged may be a
substantial chunk of their budget and this is why we allow smaller councils to create a joint-policy and share the
cost.

| trust this addresses your query however if you would like to discuss in more detail then please do let me know.

Many thanks, Lee Cleaver

Clear Councils Enquiries

& Web thecleargroup.com & Direct 0330 013 0036
@ Address Clear Insurance Management Ltd, AGM House, 3 Barton Close, Leicester, LE19 154

Clear

councils

" Commercicl Lines Broker
In , he Year
TImE‘S et by BEA

QWQ Clear Insuronce Management Lid
NET ZERO@ Brokerat 9 Y Trustpilot @ 0

From: Parish Clerk < >
Sent: 28 September 2023 11:12

To: Clear Councils Enquiries <enquiries@bhibcouncils.co.uk>
Subject: FW: Cyber Cover

Morning Lee

I just wanted to check you have received the email below. Our Finance Committee was simply looking for some
background information on the premium quoted before moving ahead with the policy.

Thank you for your help and | ook forward to hearing from you.

1
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Data Breach Policy

GDPR defines a personal data breach as “a breach of security leading to accidental or unlawful
destruction, loss, alteration, unauthorised disclosure of, or access to, personal data transmitted,
stored or otherwise processed”. Examples include:

e Access by an unauthorised third party

e Deliberate or accidental action (or inaction) by a controller or processor
e Sending personal data to an incorrect recipient

e Computing devices containing personal data being lost or stolen

e Alteration of personal data without permission

e |oss of availability of personal data

Westfield Parish Council takes the security of personal data seriously, computers are password
protected and hard copy files are kept in locked cabinets.

Consequences of a personal data breach

A breach of personal data may result in a loss of control of personal data, discrimination, identity theft
or fraud, financial loss, damage to reputation, loss of confidentiality of personal data, damage to
property or social disadvantage. Therefore a breach, depending on the circumstances of the breach,
can have a range of effects on individuals.

Westfield Parish Council’s duty to report a breach

If the data breach is likely to result in a risk to the rights and freedoms of the individual, the breach
must be reported to the individual and ICO without undue delay and, where feasible, not later than
72 hours after having become aware of the breach. The Data Protection Officer must be informed
immediately so they are able to report the breach to the ICO in the 72 hour timeframe.

If the ICO is not informed within 72 hours, Westfield Parish Council via the DPO must give reasons for
the delay when they report the breach.

When notifying the ICO of a breach, Westfield Parish Council must:

i.  Describe the nature of the breach including the categories and approximate number of data
subjects concerned and the categories and approximate number of personal data records
concerned

ii.  Communicate the name and contact details of the DPO

jii. Describe the likely consequences of the breach
iv.  Describe the measures taken or proposed to be taken to address the personal data breach
including, measures to mitigate its possible adverse affects.



When notifying the individual affected by the breach, Westfield Parish Council must provide the
individual with (ii)-(iv) above.

Westfield Parish Council would not need to communicate with an individual if the following applies:

e It has implemented appropriate technical and organisational measures (i.e.encryption) so
those measures have rendered the personal data unintelligible to any person not authorised
to access it;

e |t has taken subsequent measures to ensure that the high risk to rights and freedoms of
individuals is no longer likely to materialise, or

e |t would involve a disproportionate effort

However, the ICO must still be informed even if the above measures are in place.

Data processors duty to inform Westfield Parish Council

If a data processor (i.e. payroll provider) becomes aware of a personal data breach, it must notify
Westfield Parish Council without undue delay. It is then Westfield Parish Council’s responsibility to
inform the ICO, it is not the data processors responsibility to notify the ICO.

Records of data breaches

All data breaches must be recorded whether or not they are reported to individuals. This record will
help to identify system failures and should be used as a way to improve the security of personal data.

Record of Data Breaches

Date of | Type of breach Number of Date reported to | Actionsto
breach individuals affected | 1CO/individual prevent breach
recurring

To report a data breach use the ICO online system:

https://ico.org.uk/for-organisations/report-a-breach/

Review History ,
Reviewed by F&P 18/10/23
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