Westfield Parish Council

The Oval Office, St Peter’s Business Park

Westfield, BA3 3BX

Phone: 01761 410669 council@westfieldparishcouncil.co.uk
g3 swestfieldparishcouncil @westfield_pc

Chairman; Clir P Wilkinson Parish Clerk: Ms L J Close FSLCC Established 2011

All Council Meetings are open to the
Public and Press

11th July 2023

TO: a) Members of the Finance & Personnel Committee:
Clirs Diana Cooper, Geoff Fuller (ex officio), Ron Hopkins, Paul
Millard, Robin Moss (Chair), Pat Williams (Vice Chair), Phil Wilkinson
(ex officio)

b) All Other Members of the Council (for information)
Dear Councillor,

You are summoned to a Meeting of Finance Personnel Committee, on Wednesday
19t July 2023 at 10.00am at The Oval Office, Cobblers Way, Westfield.

Ms L J Close
Parish Clerk
Public Questions

This section, at the Chairman’s discretion may last up to 15 minutes and is not part of
the formal meeting of the Council.

AGENDA

1. Apologies for absence and to consider the reasons given Committee to
receive apologies for absence and, if appropriate, to resolve to approve the
reasons given in accordance with the Local Government Act 1972 s85(1)

2. Declarations of Interest and Dispensations
Members to declare any interests they may have in agenda items, in
accordance with the requirements of the Council’'s Code of Conduct. The
Committee may consider agreeing a dispensation, providing the request is put
in writing and the dispensation is allowed on the grounds set out in 8.33 of the
Localism Act 2011.
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10.

11.

12.

13.

Minutes
To confirm and sign as a correct record the minutes of the Finance &
Personnel meeting held on 21t June 2023 (Pages 1-6)

Monthly Accounts To agree the monthly accounts in respect of the following
for April/May 2023.

Current Account (Pages 7-11)

Corporate Treasury Account (Pages 12-16)

Business Savings Account (the interest rate at 15 July is 2.8%) — (Pages 17~
21) :

Debit card expenditure sheet since the last meeting (Page 22)

Petty cash imprest sheet since the last meeting (Page 23)

Schedule of Payments requiring authorisation

As per item 5.2 of the Financial Regulations, a list of payments requiring
authorisation is attached. Signing of invoices and BACS authorisation sheets
to be completed upon approval of payments. (Page 24)

Schedule of Payments due on a regular basis

As per item 5.6 of the Financial Regulations, a list of payments which arise on
a regular basis as a result of a continuing contract, statutory duty or obligation
such as salaries, PAYE and NI, superannuation and regular maintenance, is
attached. (Page 25)

To confirm the Exercise of Public Rights took place 5™ June — 14" July
2023

Budget Variation Update

As per Financial Regulation 4.8, to receive and agree written explanations of
the budget variations which are over 15% or £100 as at 315t May 2023.
(Pages 26-30)

Verification of Bank Reconciliations

To receive the Councillor’s verification of the bank reconciliation. Financial
Regulation 2.2 requires that at least once a quarter and at each financial year
end a Councillor other than the Chair of the Council or a bank signatory,
should verify the bank reconciliations. They should sign the reconciliation and
the original bank statement as evidence. Signed on 3/7/23 by Clir Jackson.

Payments in August
To agree to allow authorisation of payments during August when there will be
no F&P meeting, with these payments to be ratified in September.

CIL and Section 106 Funds — quarterly report
To note funds received and spent; the timeframe for spending and to identify
projects if necessary (Pages 31-32)

Feedback on Grants 2022/23 (Pages 33-40)
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14. Community Resilience Draft Plan (Pages 41-54) Seminar (Page 55)

To resolve that, under Section 100A(4) of the Local Government Act, 1972, the press and public
be excluded from the meeting for the following item of business on the grounds that it involves the
likely disclosure of exempt information falling within those paragraphs indicated in Part 1 of
Schedule 12A of the Local Government Act 1972, as amended.

15. Quotes for new office
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WESTFIELD PARISH COUNCIL

Minutes of the Finance & Personnel Meeting
held at The Oval Office on Wednesday 215t June 2023 at 10am

Present: Cllr Robin Moss (Chair), Clirs Ron Hopkins, Phil Wilkinson and Pat
Williams (Vice Chair).

Absent: Clirs Diana Cooper, Geoff Fuller (ex officio), Paul Millard

In Attendance: Lesley Close, Parish Clerk

Apologies for absence
Apologies were received from Clirs Diana Cooper, Geoff Fuller and Paul Millard.

Declarations of interest and dispensations
There were no declarations of interest.

Minutes

Resolved: that the Minutes of the Finance & Personnel meeting held on 24" May
2023 be agreed and signed as a correct record.

To discuss the monthly accounts reports going forward

The Internal Auditor had confirmed that quarterly reports were aoceptable but queried
whether the software would accommodate this. Further investigation revealed that the
software allows for entry only in the current month and the following month. Quotes were
therefore received from Rialtas and DCK for closing down the monthly accounts every
two months, instead of every quarter and running the monthly reports. Rialtas had
quoted £275 every second month for half a day, using remote access. The quote from
DCK outlined a full day’s work on site and the Clerk had queried whether it could be
accommodated in half a day.

Resolved: to delegate authority to the Clerk to accept the lowest quote once
clarification has come in from DCK.

Monthly Accounts

Resolved: a) that the bank reconciliation and monthly income and expenditure
statements for the Current Account be considered every two months;
¢) that the bank reconciliation and monthly income and expenditure
statements for the Corporate Treasury account be considered every
two months;

d) that the bank reconciliation and monthly income and expenditure
statements for the Business Savings account be considered every two
months;

e) that the summary of debit card transactions since the last meeting
(Appendix 1 — June) be agreed.

f) that the petty cash reconciliation for June (Appendix 2) be agreed.



A query had been raised with the Public Works Loan Board (PWLB) in relation to paying
off in one tranche the remaining 2.5 years of the play area loan. The PWLB had sent an
analysis of the payment due should the Parish Council decide to do this.

Resolved: Not to pay the loan off early because of there is no clear financial benefit
in doing so.

6. Schedule of payments requiring authorisation
In accordance with item 5.2 of the Financial Regulations, the updated schedule of
payments was considered at the meeting.

Resolved: (1) that the schedule of payments due in June be agreed, (attached as
Appendix 3), that the invoices and the BACS authorisation sheet be signed
accordingly and that the BACS payments be made by two councillors via
online banking.

7. Schedule of payments due on a regular basis
In accordance with item 5.6 of the Financial Regulations, an updated list of payments
which arise on a regular basis as a result of a continuing contract, statutory duty or
obligation was considered at the meeting.

Resolved: that the schedule of payments be agreed (attached as Appendix 4) and
that the invoices and the BACS authorisation sheet be signed accordingly.
That the BACS payments be made by two councillors via online banking.

8. Annual Review of the Treasury Management Policy

Resolved: thatthe policy be accepted.

The Committee noted that the vandalised wall at Norton Hill Recreation Ground had
been repaired at a cost of £660. The person responsible had been identified on
CCTV. Feedback from the local Police suggested financial compensation would not
be available but that they would be willing to do some work for the Parish Council.

Resolved: to respond to the Police stating that their idea of the person involved
taking responsibility for their action and doing some work for the Parish
Council is good, but not practical from a health and safety perspective
unless it is done under the full responsibility of the Police. Are there any
alternatives because the Parish Council is fully supportive of restorative
justice even if it simply means a letter from the person involved stating
why they did this. If the Police are willing to take responsibility, one idea
is that, under the supetrvision of the Police the young person waters the
young trees which line the A367 at Norton Hill Recreation Ground.

It was agreed to exclude the press and public on the grounds that in view of the confidential
nature of the business to be transacted, it is advisable in the public interest that the press and
public be temporarily excluded and they are instructed to withdraw.

9. Staff Appraisal of the Clerk

Resolved: that the salary of the Clerk moves into Scale LC3, from SCP 32 to Scp 33
with effect from 1/4/23. The meeting closed at 10.20am.
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Date: 03/07/2023 Westfield Parish’Council 2023-24 Page 1

Time: 12:29 Bank Reconciliation Statement as at 31/05/2023 User: AEB

for Cashbook 1 - Current Account

Bank Statement Account Name (s) Statement Date Page Balances
30173.4 31/03/2023 275 30,173.40
30,173.40
Unpresented Cheques (Minus) Amount
0.00
0.00
30,173.40

Receipts not Banked/Cleared (Plus)

0.00
0.00
! 30,173.40
} | Balance per Cash Book is :- 30,173.40
Difference is :~ 0.00
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Date 10/07/2023

Time 12:34

Westfield Parish Council 2023-24
Cashbook 1

Current Account

Page: 2
User: TS
For Month No: 1

Payments for Month 1

Nominal Ledger

Date Payee Name Reference £ Total Amnt £ Creditors £VAT Alc Centre £ Amount Transaction Detail
3/04/2023 Water 2 Business (was 1 160.04 160.04 501 Water to 10/2/23
BrisWate

3/04/2023 Oval Commercial Investments Lt 3 587.70 587.70 501 217/2969/0Ovai Commercial
Inves

3/04/2023 Co-op Bank 2 5.00 4050 1 5.00 Dup Statement Fee

3/04/2023 Moneysoft Ltd 7 93.60 93.60 501 Purchase Ledger Payment

1/04/2023 Corporate Treasury Account 8 Corr  90,000.00 203 90,000.00 To correct original entry

1/04/2023 Corporate Treasury Account 8  90,000.00 203 90,000.00

1/04/2023 GPS Telecoms Limited 10 85.58 85.58 501 88402/2970/GPS
Telecoms Limite

9/04/2023 Rob Wicke 12 2,500.00 2,500.00 501 1/2957/1st of 3

9/04/2023 Trophies of Radstock 13 24.24 24.24 501 3377/2949/1nsp Citizen

9/04/2023 G B Sport & Leisure UK Limited 14 135.31 135.31 501 122656/2953/G B Sport &
Leisure

9/04/2023 DCK Accounting Solutions Limit 15 285.42 285.42 501 TPC10674/2955/DCK
Accounting S

9/04/2023 Oval Commercial Investments Lt 16 480.00 480.00 501 l21 8/2968/0Oval Commercial
nves

9/04/2023 jolly jumpers 19 705.00 705.00 501 JJ1516/2959/olly jumpers

9/04/2023 Bath & N E Somerset 21 1,726.43 1,726.43 501 2023/4/2971/Amenity land

9/04/2023 Bath & N E Somerset 22 2,013.33 2,013.33 501 39182010/2966/parking
space

9/04/2023 GreenSward Sports 24 2,791.90 2,791.90 501 Sli-

Consultancy 12755/2952/GreenSward

Sport

9/04/2023 MJW Architects 25 4,704.00 4,704.00 501 0949/2951/MJW Architects

9/04/2023 SoVision IT 26 203.04 203.04 501 243250/2956/SoVision IT

9/04/2023 HMRC PAYE/NI 18 553.84 515 553.84 HMRC PAYE/N! April

9/04/2023 Avon Pension Fund 20 1,043.87 517 1,043.87 Avon Pension Fund April

9/04/2023 Radstock&Writhin 23 2,485.00 4203 202 2,485.00 St Nicholas Church Grant

9/04/2023 Trinity Methodist Church 13 512.00 512.00 501 Yt Club Jan-Mar23

9/04/2023 Avon Local Councils Associatio 11 1,019.15 1,019.15 501 SUBS-2023-
009/2958/ALCA Subs

0/04/2023 Co-op Bank 27 5.00 4050 1 5.00 Dup Statement Fee

4/04/2023 April Salaries 27-29 3,232.35 516 3,232.35 April Salaries

7/04/2023 Viking 32 60.66 10.11 4023 1 50.55 Office Supplies

7/04/2023 Amazon EU S.a.r.l. 31 2.99 0.50 4231 202 2.49 Alcohol Wipes

8/04/2023 Southern Electric 33 85.42 85.42 501 2954/Southern Electric

Total Payments for Month 205,500.87 18,112.16 10.61 187,378.10
Balance Carried Fwd 22,173.15
Cashbook Totals 227,674.02 18,112.16 10.61

209,5651.25



Date 10/07/2023

Time 12:34

Westfield Parish Council 2023-24
Cashbook 1

Current Account

Page: 2
User: TS
For Month No: 2

Payments for Month 2

Nominal Ledger

Date Payee Name Reference £ Total Amnt £ Creditors £VAT Alc Centre £ Amount Transaction Detail
2/05/2023 Oval Commercial Investments Lt 2 587.70 587.70 501 233/2989/0val Commercial
Inves
2/05/2023 Co-op Bank 1 5.00 4050 1 5.00 Dup Statement Fee
3/05/2023 South West Marquees 4 1,775.18 295,86 4227 202 1,479.32 South West Marquees
4/05/2023 Tesco 5 40.50 6.75 4227 202 33.75 Tesco
1/05/2023 Petty Cash 6 48.19 250 48.19 To Petty Cash
2/05/2023 GPS Telecoms Limited 7 85.10 85.10 501 88797/2981/1371/GPS
Telecoms L
3/05/2023 Total UK Limited 10 47.88 47.88 501 299034059/23/2990/Total
UK Lim
4/05/2023 Sign Efex Ltd (formerly Frome 1 106.80 106.80 501 INV18591/2973/Boules
banner
4/05/2023 TS Security 1 108.00 108.00 501 TS-WESTFIELD/2997/Big
Lunch
4/05/2023 J Padfield 13 135.00 135.00 501 2014/018/2998/J Padfield
4/05/2023 Auditing Solutions Ltd 14 182.00 192.00 501 A7944/2976/Auditing
Solutions
'4/05/2023 The Fabulous Lunch Company 15 220.00 220.00 501 1990/2999/The Fabulous
Lunch C
'4/05/2023 M Sustainability 16 237.50 237.50 501 INV-0512/2983/M
Sustainability
'4/05/2023 Jesters Carnival Club 17 440.00 440.00 501 001/2986/Jesters Carnival
Club
'4/05/2023 DCK Accounting Solutions Limit 18 450.00 450.00 501 TPC10679/2977/DCK
Accounting S
'4/05/2023 Rialtas Business Solutions Lim 19 463.26 463.26 501 SM28557/2979/Rialtas
Business
14/05/2023 WESTFIELD SPORTS AND 25 2,025.00 2,025.00 501 BIG
COMMUNITY LUNCH/3000/WESTFIELD/
24/05/2023 GreenSward Sports 26 2,695.90 2,695.80 501 Sl-
Consultancy 12795/2975/GreenSward
Sport
24/05/2023 Youth Connect SW L.td 27 6,604.32 6,604.32 501 INV-0799/2996/Youth
Connect SW
24/05/2023 Ricoh UK Ltd 28 39.96 39.96 501 102237968/2974/Ricoh UK
Ltd
24/05/2023 SoVision IT 29 201.30 201.30 501 243553/2994/SoVision IT
24/05/2023 SoVision IT 30 270.00 270.00 501 243407/2980/1422/SoVisio
IT
24/05/2023 Tindle Newspapers West 31 303.60 303.60 501 600027701/2978/Tindle
Country Newspape
24/05/2023 HMRC PAYE/NI May 20 559.34 515 559.34 HMRC PAYE/NI May
24/05/2023 May Salaries 21-23 3,288.04 516 3,288.04 May Salaries
24/05/2023 Avon Pension Fund May 22 1,060.18 517 1,060.18 Avon Pension Fund May
24/05/2023 PDJ Disco 32 180.00 180.00 501 7052023/2984/big lunch
25/05/2023 Co-op Bank 25 5.00 4050 1 5.00 DUP Statement Fee
Total Payments for Month 22,174.75 15,393.32 302.61 6,478.82
Balance Carried Fwd 30,375.54
Cashbook Totals 52,550.29 15,393.32 302.61 36,854.36




date 10/07/2023

Time 12:34

Westfield Parish Council 2023-24

Cashbook 1

Current Account

Page: 1
User: TS

For Month No: 1

Receipts for Month 1

Nominal Ledger Analysis

Receipt Ref Name of Payer £ Amnt Received £ Debtors £VAT Alc Centre £Amount Transagction Detail
Balance Brought Fwd : 12,969.68 12,969.68
5 Banked 03/04/2023 100.00
5 Westfield Allotments & Garden 100.00 1012 303 100.00 Westfield Allotments & Garden
Banked 03/04/2023 202.14
4 Nationwide Savings Account 202.14 204 202.14
6 Banked 05/04/2023 112,574.00
6 Bath & NE Somerset Council 112,574.00 1176 1 112,674.00 Precept
Banked 11/04/2023 90,000.00
8 Corporate Treasury Account 90,000.00 203 90,000.00
9 Banked 13/04/2023 11,632.59
9 HMRC VAT 11,632.59 105 11,632.59 HMRC VAT
Banked 28/04/2023 195.61
1 Nationwide Savings Account 195.61 204 195.61
Total Receipts for Month 214,704.34 0.00 0.00 214,704.34
Cashbook Totals 227,674.02 0.00 0.00 227,674.02

Continued on Page 2
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Date 10/07/2023 Westfield Parish Council 2023-24 Page: 1

Time 12:34 Cashbook 1 User: TS
Current Account For Month No: 2
Receipts for Month 2 Nominal Ledger Analysis
Receipt Ref Name of Payer £ Amnt Received £ Debtors £VAT Alc Centre £ Amount Transaction Detail
' Balance Brought Fwd :  22,173.15 22,173.15
Banked 15/05/2023 19,000.00
8 Corporate Treasury Account 19,000.00 203 19,000.00
Banked 16/05/2023 11,175.00
9 Corporate Treasury Account 11,175.00 203 11,175.00
Banked 31/05/2023 202.14
3 Nationwide Savings Account 202.14 204 202.14
Total Receipts for Month 30,377.14 0.00 0.00 30,377.14

Cashbook Totals 52,550.29 0.00 0.00 52,650.29

Continued on Page 2
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Date: 03/07/2023 Westfield Parish Council 2023-24 Page 1

Time: 12:41 Bank Reconciliation Statement as at 31/05/2023 User: AEB

for Cashbook 2 - Corporate Treasury Account

Bank Statement Account Name (s) Statement Date Page Balances
Corporate Treasury Account 31/03/2023 117 459 ,154.40
459,154.40
Unpresented Cheques (Minus) Amount
0.00
0.00
459,154.40

Receipts not Banked/Cleared (Plus)

0.00
0.00
459,154.40
; Balance per Cash Book is == ° 459,154.40
Difference is :- 0.00

12



Date 10/07/2023 Westfield Parish Council 2023-24 Page: 2

Time 12:37 Cashbook 2 User: TS
Corporate Treasury Account For Month No: 1
Payments for Month 1 Nominal Ledger
Date Payee Name Reference £ Total Amnt £ Creditors £VAT Alc Centre £ Amount Transaction Detail
1/04/2023 Current Account 8  90,000.00 201 90,000.00
Total Payments for Month 90,000.00 0.00 0.00 90,000.00
Balance Carried Fwd 488,833.57

Cashbook Totals 578,833.57 0.00 0.00 578,833.57

13



date 10/07/2023 Westfield Parish Council 2023-24 Page: 2

lime 12:37 Cashbook 2 User: TS
Corporate Treasury Account For Month No: 2
>ayments for Month 2 Nominal Ledger
Date Payee Name Reference £ Total Amnt £ Creditors £VAT Alc Centre £ Amount Transaction Detail
3/05/2023 Current Account 8  19,000.00 201 19,000.00
3/05/2023 Current Account 9 11,175.00 201 11,175.00
Total Payments for Month 30,175.00 0.00 0.00 30,175.00
Balance Carried Fwd 459,154.40
Cashbook Totals 489,329.40 0.00 0.00 489,329.40
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Date 10/07/2023 Westfield Parish Council 2023-24

Time 12:37

Cashbook 2

Corporate Treasury Account

Page: 1
User: TS
For Month No: 1

Receipts for Month 1

£ Debtors

Nominal Ledger Analysis

Receipt Ref Name of Payer £ Amnt Received £VAT Alc Centre £ Amount Transaction Detail
Balance Brought Fwd : 398,363.90 398,363.90
1 Banked 05/04/2023 469.67
1 Interest Received 469.67 1196 1 469.67 Interest Received
Banked 11/04/2023 90,000.00
8 Corr Current Account 80,000.00 201 90,000.00 To correct original entry
Banked 11/04/2023 90,000.00
8 Current Account 90,000.00 201 90,000.00
Total Receipts for Month 180,469.67 0.00 0.00 180,469.67
0.00 0.00 578,833.57

Cashbook Totals 578,833.57

15

Continued on Page 2



date 10/07/2023 Westfield Parish Council 2023-24 Page: 1

lime 12:37 Cashbook 2 User: TS
Corporate Treasury Account For Month No: 2
Receipts for Month 2 Nominal Ledger Analysis
Receipt Ref Name of Payer £ Amnt Received £ Debtors £VAT Alc Centre £ Amount Transaction Detail
Balance Brought Fwd : 488,833.57 488,833.57
1 Banked 05/05/2023 495.83
1 Co-op Bank 495.83 1196 1 495.83 Co-op Bank
Total Receipts for Month 495.83 0.00 0.00 495.83

Cashbook Totals 489,329.40 0.00 0.00 489,329.40

Continued on Page 2
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Date: 03/07/2023 Westfield Parish Council 2023-24 Page 1

Time: 12:48 Bank Reconciliation Statement as at 31/05/2023 User. AEB

for Cashbook 3 - Nationwide Savings Account

Bank Statement Account Name (s) Statement Date Page Balances
Nationwide Savings Account 31/03/2023 71 85,000.03
85,000.03
Unpresented Cheques (Minus) Amount
0.00
0.00
85,000.03

Receipts not Banked/Cleared (Plus)

0.00
0.00
N 85,000.03
’ Balance per Cash Bookis - - 85,000.03
Difference is :- ' 0.00

Ban K WCWW

Q\ﬂrve_/d W s G oelen

- 2|7 ]22
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Jate 10/07/2023

lime 12:37

Westfield Parish Council 2023-24
Cashbook 3

Nationwide Savings Account

Page: 1
User: TS

For Month No: 1

Receipts for Month 1

Nominal Ledger Analysis

Receipt Ref Name of Payer £ Amnt Received £ Debtors £ VAT Alc Centre £ Amount Transaction Detail
Balance Brought Fwd : 85,000.03 85,000.03
Banked 28/03/2023 202.14
Nationwide Bank 202.14 1196 1 202.14 Nationwide Bank
Banked 28/04/2023 195.61
Nationwide Bank 195.61 1196 1 195.61 Nationwide Bank
Total Receipts for Month 397.76 0.00 0.00 397.75
Cashbook Totals 85,397.78 0.00 0.00 85,397.78

[

[ —————

Continued on Page 2
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Date 10/07/2023 Westfield Parish Council 2023-24 Page: 1

Time 12:37 Cashbook 3 User: TS
Nationwide Savings Account For Month No: 2
Receipts for Month 2 Nominal Ledger Analysis
Receipt Ref Name of Payer £ Amnt Received £ Debtors £VAT Alc Centre £Amount Transaction Detail
Balance Brought Fwd : 85,000.03 85,000.03
3 Banked 31/05/2023 20214
3 Nationwide Bank 202.14 1196 1 202.14 Nationwide Bank
Total Receipts for Month 202.14 0.00 0.00 202.14
Cashbook Totals 85,202.17 0.00 0.00 85,202.17

Continued on Page 2
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date 10/07/2023 Westfield Parish Council 2023-24 Page: 2

fime 12:37 Cashbook 3 User: TS
Nationwide Savings Account For Month No: 1
>ayments for Month 1 Nominal Ledger
Date Payee Name Reference £ Total Amnt £ Creditors £VAT Alc Centre £ Amount Transaction Detail
3/04/2023 Current Account 4 202.14 201 202.14
3/04/2023 Current Account 1 195.61 201 195.61
Total Payments for Month 397.75 0.00 0.00 397.75
Balance Carried Fwd 85,000.03

Cashbook Totals 85,397.78 0.00 0.00 ‘ 85,397.78
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Date 10/07/2023 Westfield Parish Council 2023-24
Time 12:37 Cashbook 3

Nationwide Savings Account

Page: 2
User: TS

For Month No: 2

Payments for Month 2 Nominal Ledger
Date Payee Name Reference £ Total Amnt £ Creditors £VAT Alc Centre £ Amount Transaction Detail
1/05/2023 Current Account 3 202.14 201 202.14
Total Payments for Month 202.14 0.00 0.00 202.14
Balance Carried Fwd 85,000.03
Cashbook Totals 85,202.17 0.00 0.00 85,202.17
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2023/24 Budget Variation update to 31°' May 2023

As per Financial Regulation 4.8, please find below written explanations of the budget
variations which are over 15% (or over £100) as at 31* May 2023.

1196/1 Interest Received In the first two months we have received £1,363 in interest
received, which is over double our annual budget. This will not be sustained as we start
spending large amounts of money on the new changing rooms at Westhill and the office at
Norton Hill. But it is worth noting that it is a significant amount of unbudgeted income and
might mitigate some of our rising costs.

4011/1 Rates Came in at £136 over budget for the year. £115 of which will go back into this
budget heading in the form of a credit note.

4013/1 Rent Payable is showing in the report as having an annual budget of £1 ,112. This
should read £11,120. With the Committee’s permission we will amend the budget
accordingly.

4225/202 Green Space Maintenance shows a spend to date of £1,726, which takes us £379
over budget. This relates to cutting of ownerless amenity grass. The predicted overspend
was reported to Committee in the last financial year as soon as we realised.

4227/202 E&D Projects shows a spend of £5,522 which takes us £522 over budget. All
these payments relate to invoices for the Coronation Lunch which will come out of
Community Events Ear Marked Reserves. We will do the transfer.

4231/202 Defibrilator shows spending of £1882, taking us £978 over budget. This relates to
the new defib for Westhill Club. The Carnival Club are sending us a donation of £1,880.
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03/07/2023 Westfield Parish Council 2023-24 Page 1

13:14 - Detailed Income & Expenditure by Budget Heading 31/05/2023

Month No: 2 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % Spent Transfer
Current Mth To Date Annual Bud  Annual Total Expenditure  Available toffrom EMR

=

Central Services

1176 Precept Received 0 112,574 225,148 112,574 50.0%
1196 Interest Received 698 1,363 500 (863) 272.6%
Central Services :- Income 698 113,937 225,648 111,711 50.5% 0
4001 Wages & Salaries 3,832 7,604 46,535 38,931 38,931 16.3%
4002 Employer's NIC 233 461 2,819 2,358 2,358 16.4%
4003 Employer's Superannuation 843 1,673 10,238 8,565 8,565 16.3%
4005 Training 0 0 500 500 500 0.0%
4008 Travel & Subsistence 0 0 200 200 200 0.0%
4011 Rates Payable 0 1,202 1,066 (136) (136) 112.8%
4012 Water 0 0 50 50 50 0.0%
4013 Rent Payable 886 1,776 1,112 (664) (664) 159.7%
"4 Electricity 0 0 760 760 ‘ 760 0.0%
4015 Gas/Heating Oil 0 0 465 465 465 0.0%
4017 Cleaning 0 0 1,445 1,445 1,445 0.0%
4018 Health & Safety 0 0 871 871 871 0.0%
4021 Telephone & Fax 0 75 1,000 925 925 7.5%
4022 Postage 0 0 220 220 220 0.0%
4023 Stationery Printing, Public'ns 0 51 515 464 464 9.8%
4024 Subscriptions 0 1,018 1,369 350 350 74.4%
4025 Insurance 0 2,493 3,845 1,452 1,452 63.2%
4026 Photocopying Charges 0 160 770 610 610 20.8%
4027 Information Technology 168 640 5,480 4,840 4,840 11.7%
4030 Recruitment 0 0 384 384 384 0.0%
4036 Furniture & Equipment 0 0 250 250 250 0.0%
4050 Bank Charges 10 20 145 125 125 13.8%
4056 Audit Fees - External ¢] (630) 825 1,455 1,455 (76.4%)
4057 Audit Fees - Internal 0 (80) 360 440 440 (22.2%)
4058 Accountancy Support ¢] 358 935 577 577 38.3%
Central Services :- Indirect Expenditure 5,972 16,822 82,259 65,437 0 65,437 20.5% 0
Net Income over Expenditure (5,274) 97,115 143,389 46,274
100 Corporate Management
4061 Pension Deficit Funding 0 0 2,287 2,287 2,287 0.0%
Corporate Management :- Indirect Expenditure 0 0 2,287 2,287 0 2,287 0.0% 0
Net Expenditure 0 0 (2,287) (2,287)

27 Continued over page



03/07/2023 Westfield Parish Council 2023-24 Page 2

13:14- Detailed Income & Expenditure by Budget Heading 31/05/2023

Month No: 2 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % Spent Transfer
Current Mth To Date Annual Bud  Annual Total Expenditure  Available toffrom EMR

101 Democratic Process

4131 Hire Meeting Rooms/Hospitality 8 41 680 639 639 6.1%
Democratic Process :~ Indirect Expenditure 8 41 680 639 0 639 6.1% 0
Net Expenditure (8) 41 (680) (639)

102 Civic Support

4101 Chair's Allowance 0 0 600 600 600 0.0% .
4102 Civic Expenses 4 4 290 286 286 1.4%
4210 Website 0 0 435 435 435 0.0%
4212 Newsletter 1,000 1,000 5,941 4,941 4,941 16.8%
Civic Support :- Indirect Expenditure 1,004 1,004 7,266 6,262 0 6,262 13.8% 0
Net Expenditure (1,004) (1,004) (7,266) (6,262)

199 Capital and Projects

4901 Loan Interest 0 0 442 442 442 0.0%
4902 Loan Capital Repaid 0 0 6,931 6,931 6,931 0.0%
4910 CAP New Office 238 293 0 (293) (293) 0.0%
4990 Rolling Capital Provision 0 0 5,000 5,000 5,000 0.0%
Capital and Projects :- Indirect Expenditure 238 293 12,373 12,081 0 12,081 2.4% 0
Net Expenditure (238) (293) (12,373) (12,081)

202 Community Support

4203 Grants 0 2,574 15,000 12,426 12,426 17.2%
4223 Christmas 120 (30) 13,949 13,979 13,979 (0.2%)
4224 Parish Environment (Plants etc 0 0 2,250 2,250 2,250 0.0%
4225 Green space maintenance 0 1,726 1,347 (379) (379) 128.2%
4}4227 E & D Projects 4,483 5,622 5,000 (522) (522) 110.4%
4230 Flowers in Public Places _ 0 2,500 6,098 3,598 3,598 41.0%
4231 De-fibrilator 1,880 1,882 904 (978) - (978)  208.2%
4237 Youth Provision 5,504 2,868 12,012 9,144 A 9,144 23.9%
4241 St Nicholas Churchyard 0 o] 2,485 2,485 . 2,485 0.0%
4243 Waterside Vailey 0 (420) 10,000 10,420' 10,420  (4.2%)
Community Support :- indirect Expenditure 11,987 16,623 69,045 52,422 0 52,422 24.1% 0

Net Expenditure (11,987} (16,623) (69,045) (52,422)

Continued ovzgage



03/07/2023 Waestfield Parish Council 2023-24 Page 3

18:14 Detailed Income & Expenditure by Budget Heading 31/05/2023
Month No: 2 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % Spent Transfer
Current Mth To Date Annual Bud  Annual Total Expenditure  Available to/from EMR
303 Westfield Allotments
1012 Income from WAGS 0 100 100 0 100.0%
Westfield Allotments :- Income 0 100 100 0 100.0% 0
4039 Grounds maintenance 0 0 100 100 100 0.0%
Westfield Allotments :- Indirect Expenditure 0 0 100 100 0 100 0.0% 0
Net Income over Expenditure 0 100 0 (100)
307 Westhill Recreation Ground
1177 Grants Received 0 0 206 206 0.0%
Westhill Recreation Ground :- Income 0 0 206 206 0.0% 0
~4011 Rates Payable 0 0 953 953 953 0.0%
4012 Water 0 0 640 640 640 0.0%
4014 Electricity 0 0 760 760 760 0.0%
4015 Gas/Heating Oil 0 0 465 465 465 0.0%
4017 Cleaning 0 0 1,445 1,445 1,445 0.0%
4039 Grounds maintenance 1,286 2,347 11,661 9,314 9,314 20.1%
4062 Ground Maintenance ad hoc 134 239 5,000 4,761 4,761 4.8%
4063 CCTV 0 0] 100 100 100 0.0%
Westhill Recreation Ground :- Indirect Expenditure 1,420 2,586 21,024 18,438 0 18,438 12.3% 0
Net Income over Expenditure (1,420) (2,586) (20,818) (18,232)
308 Norton Hill Recreation Ground
1177 Grants Received 0 0 1,495 1,495 0.0%
Norton Hill Recreation Ground :- Income 0 0 1,495 1,495 0.0% 0
4011 Rates Payable 0 811 953 142 142 85.1%
4012 Water 0 0 640 640 640 0.0%
- 4014 Electricity 0 (27) 760 787 787  (3.5%)
4015 Gas/Heating Oil 46 46 465 419 419 9.8%
4039 Grounds maintenance 1,286 2,347 14,445 12,098 12,098 16.2%
4062 Ground Maintenance ad hoc 15 35 10,000 9,965 9,965 0.3%
4063 CCTV 0 0 100 100 100 0.0%
4065 Play area inspections 0 0 611 611 611 0.0%
Norton Hill Recreation Ground :- Indirect Expenditure 1,346 3,211 27,974 24,763 0 24,763 11.5% 0
Net Income over Expenditure (1,346) (3,211) (26,479) (23,268)
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Westfield Parish Council 2023-24 Page 4

03/07/2023
13:14 Detailed Income & Expenditure by Budget Heading 31/05/2023
Month No: 2 Cost Centre Report
Actual Actual Year Current Variance Committed Funds % Spent Transfer
Current Mth To Date Annual Bud  Annual Total Expenditure  Available toffrom EMR
Grand Totals:- Income 698 114,037 227,449 113,412 50.1%
Expenditure 21,975 40,581 223,008 182,427 0 182,427 18.2%
Net income over Expenditure (21,277) 73,457 4,441 (69,016)
Movement to/(from) Gen Reserve  (21,277) 73,456
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CIL funds 2023-24
CIL Funds carried over from previous years: £80,321.96
expires July 2025
CIL INCOME
2023/24 Notes Explry date of
‘ » funds
23/6/2023 £28,780.58|16/04714/RES Parcel 6781 Cobblers Way 6/28
TOTAL £28,780.58
CIL EXPENDITURE
Date Budget Code Item/Purpose Amount
19/4/20234990/199 Architect stages 4 and 5 £3,920.00
18/04/2023 {4990/199 Tender advert - The Journal £55.00
09/05/20234910/199 M Sustainability SBEM Calcs for Bdg Regs £237.50
05/06/2023 |[EMR 341 Purchase of land at Waterside Valley £21,195.19
26/06/2023 [EMR 341 WPC legal fees for purchase of land at WV £845.00
19/07/2023 |[EMR 341 Vendor's legal fees for purchase of land at WV £850.00
TOTAL £27,102.69
CIL repaid following a repayment notice: N/A
Balance of 2021-22 CIL funds £46,021.91
Balance of 2022-23 CIL funds £34,300.05
Balance of CIL funds overall: £80,321.96
s106 funds 2022-23
$106 Funds carried over from previous years: £3,489.97
s106 INCOME
Date Amount Purpose of the grant
TOTAL £0.00
s106 EXPENDITURE
] Date | Budget Code | Item/Purpose Amount




Stand-alone pavilion at Westhill Rec

Funds received for this project: £8,000.00

1/4/2020 Balance of spend so far b/d £4,510.03
Total 2023-24 spend for stand-alone Pavilion £0.00

Balance £3,489.97

TOTAL s106 spend in 2023-24 £0.00

Balance of 2023-24 s106 funds £3,489.97

Prepared by: | oqjey Close, Parish Clerk
Verified by:

F&P Committee 19/07/23
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WESTFIELD PARISH COUNCIL

Community Emergency Plan

Version: DRAFT 1

Date of Plan: XX

This Plan is next due for review on: XX

If an emergency occurs, your first action should ALWAYS
be to contact the emergency services by dialling 999

Map of area covered by plan is on Page XX

Supported by

Somerset Council
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. First things to do in the event of an emergency

1. Ring 999 to inform the Emergency Services and provide
e Clear
e Concise
e Actual information as soon as possible
2. Contact the plan volunteers
3. Meet at the Coordinators Assembly Point
Primary Coordinator Assembly Point
Name of Venue: Westfield Parish Council office

Address of Venue: The Oval Office, Cobblers Way, Westfield, Radstock,
BA3 3BX

In the event that the above location is inaccessible the following will be
used:

Backup Coordinator Assembly Point

Name of Venue: Mardon’s Social Club

Address of Venue: Mardon’s Close, Nightingale Way, Westfield, Radstock,
BA3 4NL

The coordinator and Plan Group may then decide to:
e Agree locations and open Evacuation Assembly Point/s [If required]

o Contact plan volunteers with specific skills, equipment or resources
who may be able to help with the emergency situation

o Contact other plan volunteers using the other Communications Tree

Page 3




2. Activating the community emergency plan

The Plan may be activated when:
An emergency has occurred
Warnings are received prior to an anticipated emergency
Emergency services request support or are not able to attend immediately.
No emergency / warning has occurred but it is felt a community response
would be of benefit, particularly for more vulnerable residents e.g. prolonged
cold snap and icy conditions.

Until help arrives and without endangering yourself or other local people
contact the appropriate members of the community listed in the plan and

ask them to report to the agreed assembly point.

When the emergency services or other responders have arrived try to make
contact with them, explain who you are and what your role is.

It is to be noted that these people are not ‘on call’ and therefore may not be
available at the time of calling

Role Name Tel Mobile Address
‘ 01761 07803 16 Bryant
Coordinator Phil Wilkinson 431355 927626 Avenue,
Westfield, BA3
3SR
Geoff Fuller 07540 22 Elm Tree
Deputy 998603 Avenue,
Westfield, BA3
3SZ
Mardons Mardons Social
Team Member 1 | contact??? Club, Nightingale
Way, Westfield,
BA3 4NL
_ 01761 07521 Westfield Parish
Team Member 2 | Lesley Close 410669 ~282634 Council
NN
Terry Andrews 07517 Westhill Sports
Feam Member 160181 and Sqoial Club,
K Westhill Road,
Westfield, BA3
3TE
Team Member | Tracey 01761 07771 Westfield Parish
Stephens 410669 864557 Gounil

Add more team members to suit your plan needs or available volunteers

Page 4
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e The Plan can be activated by the Emergency coordinator based on that
person’s assessment of the situation. It is easier to stop the plan should
events come under control sooner than expected than to not respond at
all.

e Sometimes full plan activation will not be required and the plan should
also be seen as a resource to solve smaller issues within the community

e If details of an incident are received from a source other than the
emergency services or local authority then those receiving the
notification must contact the emergency services to ensure they are
aware of the incident. This may require making a 999 call.

3. Communications in an emergency

If appropriate, and safe the Emergency Team should aim to meet face to face to

. assess and give direction

The primary communications channels are:

Whatsapp,
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4. Emergency Team initial actions

On receipt of the initial contact

e If it comes from the emergency services or BANES, note their immediate
requirements, if any.
e If it comes from another source:
o Ensure that the emergency services are aware of the incident
o If necessary call 999
o Contact the Co-ordinator (or next in line) and decide if the plan should
be activated (in full or in part)

Assembly points for the emergency team

The location needs to be in a safe and accessible area (depending on the
emergency)

e Primary assembly location: Westfield Parish Council office
o Backup assembly location: Mardons Social Club

Emergency team members should:

« Assemble at designated assembly point

e Make initial contact with BANES and/or the emergency services

« Review the situation and identify/take actions (if safe to do so)

e Keep a log of proceedings and update each other on actions

e When the emergency services or other responders arrive, make contact with
them, agree roles and actions and follow their lead.

Page 6
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5. Checklist for Team Meeting:

1. Assess the current situation

Shared Situational Awareness

In the initial stages, pass information between emergency responders
and Control Rooms using the METHANE mnemonic

Major Incident declared?
Exact Location

Type of incident

u Hazards present or suspected

Access - routes that are safe to use
m Number, type, severity of casualties

Emergency services present and
those required

2. Allocate roles, such as:
|.  Coordination, communications, contacting those with the relevant local
skills and resources, contacting vulnerable residents, opening up
assembly/evacuation centres, gathering further information on the
incident.

3. Communications
I.  Are WhatsApp and/or phone systems available (or is door knocking
required)?
Il.  Contact the community group coordinators to start cascade
lll.  Contact people with relevant skills and resources

4. Establishing contact with the emergency services
|.  Pass on any useful information (use METHANE)
Il.  Agree roles, communications and resources required
lll.  Follow lead taken by responders

5. What actions can be safely taken (eg. If emergency services delayed)
[.  Supporting the vulnerable
ll.  Opening up assembly points ( and stationing a team member there)
lll.  Contacting people on the resources/skills list
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6. Community resources and skills

6.1 Evacuation Assembly Points

Record here details of accommodation that would be suitable for persons,
including casualties, requiring temporary shelter until help arrives e.g. halls,

hostels, churches etc. Local authority premises, schools, leisure/community /day

centers will be opened by the local authority as appropriate.

Key Holders Facility ‘What3W Phone Mobile Email Address

Name Address ords No. No.

Someone at Mardons Pirate.

Mardons Social Angle.
Club Magically

Terry Westhill Enjoys. 07517

Andrews Social Novels. 160181 andrewsterry82
Club Origin 8@gmail.com

Ensure that the managers of these buildings are aware of their inclusion in this

Plan, and that they are briefed as to what might be expected of them in an
emergency i.e. to open the building, provide shelter (including heating if

appropriate) and refreshments to evacuees.

6.2 Local Skills and Resources

Resources available within the community include:

Skills available within the community include:
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Name Phone Insert Insert Skills | Eg: Trailor | Eg: First
resources — | —1 per Aid
1 per column | column
Mr Smith 07 5XXXXXXX X
Mrs 075XXXXXXX X X
Johnson

Defibrillator

Location:
What3Words:
Access Code:

Location:
What3Words:
Access Code:

Location:
What3Words:
Access Code:

Location:
What3Words:
Access code:

Location:
What3Words:
Access Code:

Location:
What3Words:
Access Code:

Elm Tree Avenue Coop

Intervals.doubts.juicy

C123X

Fire Station, Wells Road

rests.clipped.joystick

C123X

Westfield Surgery
outbound.singer.rats

C123X

Norton Hill Recreation Ground

district.published.allows

C123X

Whitstones Fish and Chips
forum.scoping.loopholes

C123X

Mardons Social Club

pirate.angle.magically

C123X

6.3 Local Risk Assessment

Known potential hazards

Insert information eg:

Gas pipeline (& map)

Or

L.ocal catchment area — flooding (& map if available)
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8. Emergency Contact numbers

Name / Role Daytime 24hr contact |
Contact contact number
number
Emergency 999 999
Services
Local GP Westfield Surgery 01761 436333
Surgeries
Emergency 01225 47 7477 01225 47 7477
B&NES Planning Duty
Council Officer
Environment Floodline 0345 9881188
Agency
Environment Incident Hotline 0800 807060 0800 807060
Agency
NHS Direct
Utility British Gas 0800 111999
companies

Western Power

0800 6783105

Wessex Water

0345 600 3600

0345 600 4600
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9. Top Tips — Personal Resilience
There is an important part to be played by individuals and households to help
themselves at a personal level. There is a lot that individuals can do to cope
better during, and recover quicker from, an emergency.

Personal resilience is the
foundation of cormmunity
resilience. If individuals

are unable to look after
themselves, then they cannot
assist others in an emergency.
Those at greatest risk can
also reduce the burden on
the emergency services if
they take small but effective
measures to manage their
own resilience better. The
rmore at risk you, your
household or business is (for
exarnple, if you live within a
flood zone), the greater your
preparations should be.

X x
® X
i

When a severe weather event
is forecast, postpone any travel
arrangements you might have
if you are able to do so. if that
proves impossible then there
are some sensible precautions
that you can take when driving
in poor conditions on rural
roads. Try to ensure you have
the following in your vehicle:

» lce scraper and de-icer

« Torch and spare batteries

» Boots and hi-vis jacket

» First aid kit

» Jump leads

» Mobile phone charger

s Warm drink in a vacuum
flask, drinking water and
snacks

» A shovel

» Road atlas

« Sunglasses (snow can dazzle)

» Personal medication

» A blanket or sleeping bag
and warm hat

The following is a simple checklist that can be followed during
an emergency to ensure that you don't forget important
things. Some of these can be undertaken beforehand, whereas
for others you will need to wait until an emergency warning
has been issued in your area.

Items for an emergency grab bag (if you need to be evacuated):
Prescription medicines & toiletries

Identity documents (driving license / passport / insurance
documents / NHS numbers)

First aid kit and whistle to signal for help
Radio and torch (preferably wind-up or with spare batteries)

Notebook & pen / pencil with key contact details such as the
doctor / dentist / school

Spare glasses / contact lenses, house / car keys

Mobile phone charger

Wet wipes, bin bags and plastic ties for personal sanitation
Items for any pets

Other useful things to be aware of:

Knowing where and how to turn off your utilities (gas / water /
electricity)

Family meeting place / alternative place to stay in case of
evacuation

important computer information backed up onto a USB stick or
the Cloud

3 days' supply of non-perishable food and water to be kept in
your home

Check smoke / carbon dioxide alarms weekly

OO0 O 00 odooud ouyg oo

Storing items of sentimental value or importance upstairs or on
upper shelves (bank statements / photo albums etc)

Even if you cannot manage all of these, by doing what you can,
you will be better prepared for an emergency affecting your
home or business.

L]
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10. Useful information

Avon and Somerset Local Resilience Forum (LRF) community risk register (a guide
to the top 10 risks in this region and what you can do to be prepared in your home)

https://media.aspoIice.net/uploads/production/20200107090454/Communitv-
Risk-Register.pdf

Reporting a power cut (and advice)
National Grid - How to report a power cut

Registering as a vulnerable customer
National Grid - Priority services

Bristol water report a problem
https://www.bristolwater.co.uk/home/account-and-services/your-
water/problems-with-my-waier

Bristol water register as vulnerable
hitps://www.bristolwater.co.uk/home/account-and-services/your-
account/priority-services

Wessex Water report a problem
hitps://www.wessexwater.co.uk/report-a-problem

Wessex Water register as vulnerable
https://www.wessexwater.co.uk/help-and-advice/priority-services

Weather warnings and advice (Met Office)
UK weather warnings - Met Office

Flood alerts and guidance
How to plan ahead for flooding - Check for flooding - GOV.UK (check-for-
flooding.service.gov.uk)

Flood maps are available online
Flood map for planning - GOV.UK (flood-map-for-planning.service.gov.uk)

A guide to rural community resilience is available on the communities prepared
website
Building resilience in rural communities — Communities Prepared
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Parish Clerk

From: Emergency Planning <EmergencyPlanning@BATHNES.GOV.UK>

Sent: 27 June 2023 17:02

To: All Parish Contacts

Subject: You Are Invited To Bath and North East Somerset Community Resilience Day -

September 28th 2023

We are pleased to invite you to the first BANES Community Resilience day run by Bath and North
East Somerset Council and the Environment Agency.

The day will consist of a morning of presentations from agencies such as B&NES council,
Environment Agency, Avon Fire Rescue Service and a community case study. The afternoon will
be a workshop session where we will run through an emergency scenario and complete tasks.

There will also be various information stands that will be providing community resilience resources
throughout the day.

To book a place, please register on https:/www.eventbrite.co.uk/e/bath-and-north-east-
somerset-community-resilience-day-tickets-663484087767 ?aff=oddtdtcreator

Please note that there are only 40 places available, therefore it is preferred that only 1
representative attends per community.
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