WESTFIELD PARISH COUNCIL

Minutes of the Finance & Personnel Meeting
held at The Oval Office on Wednesday 22" March 2023 at 10am

Present: CliIr Phil Wilkinson (Chair), Clirs Diana Cooper, Paul Millard, Robin Moss,
and Pat Williams (Vice Chair).

Absent: Clirs Geoff Fuller, Ron Hopkins and Lesley Mansell.

In Attendance: Lesley Close, Parish Clerk

113.

114.

115.

116.

117.

Daniel Noad, Lucy Dyble and Tracey Stephens for the first item.

Apologies for absence
Apologies were received from Cllrs Geoff Fuller, Ron Hopkins and Lesley Mansell.

Declarations of interest and dispensations
There were no declarations of interest.

Minutes

Resolved: that the Minutes of the Finance & Personnel meeting held on 22" February
2023 be agreed and signed as a correct record.

Monthly Accounts

Resolved: a) that the February bank reconciliation and monthly income and

expenditure statements for the Current Account be agreed.

c) that the February bank reconciliation and monthly income and
expenditure statements for the Corporate Treasury account be agreed;

d) that the February bank reconciliation and monthly income and
expenditure statements for the Business Savings account be noted;

e) that the summary of debit card transactions since the last meeting
(Appendix 1) be agreed.

f) that the petty cash spending (Appendix 2) be agreed.

Schedule of payments requiring authorisation
In accordance with item 5.2 of the Financial Regulations, the updated schedule of
payments was considered at the meeting.

Resolved: (1) that the schedule of payments due be agreed (attached as Appendix
3), that the invoices and the BACS authorisation sheet be signed
accordingly and that the BACS payments be made by two councillors via
online banking.



118. Schedule of payments due on aregular basis
In accordance with item 5.6 of the Financial Regulations, an updated list of payments
which arise on a regular basis as a result of a continuing contract, statutory duty or
obligation was considered at the meeting.

Resolved: that the schedule of payments be agreed (attached as Appendix 4) and
that the invoices and the BACS authorisation sheet be signed accordingly.
That the BACS payments be made by two councillors via online banking.

119. Bad Debt / Creditors Report

Resolved:

120. Grant Payments from theTrusts
Norton Hill - £3,204.54
Westhill - £188

121. Community Emergency Plan

The meeting closed at 11.15am.



APPENDIX 1 — Debit Card

Report for F&P - February
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DC154 | 17/1/2023|Viking Stationary £55.18 £45.98
DC155 | 18/1/2023|Viking Stationary £38.39 £31.99
DC156 1/2/2023|Amazon Flags/bunting for Coronation £47.49 £47.49
DC157 7/2/2023|Co op Coffee £3.85 £3.85
TOTAL (NET)| £129.31| £0.00 £7797| £3.85| £0.00f £0.00| £0.00| £0.00| £47.49| £0.00
VAT: £15.60 £15.60
TOTAL (Gros)| £144.91| £0.00 £7797| £3.85| £0.00| £0.00| £0.00| £0.00| £47.49| £0.00




APPENDIX 2 — Petty Cash

MONTH February
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24/1/2023 |Biscuits for meeting £1.75 £1.75
TOTAL (NET) £1.75| £0.00f £0.00| £0.00| £0.00| £0.00| £0.00| £0.00| £1.75
VAT: £0.00
Ongoing balance £72.71




APPENDIX 3

Invoices for payment FEBRUARY

Invoice Date |Supplier Details Nom code Payment No. [£ net VAT £ gross
20/01/2023  |Kelvin Hawkins Blown stop tap repair at planter 4230/202 2095 £60.00 £0.00 £60.00
19/01/2023 |GB Sport and Leisure Surfacing of carousel, NH 4062/308 2096| £2,972.40| £594.48 £3,566.88
10/01/2023  |Lamps and Tubes llluminations Ltd Removal of christmas lighting 4223/202 2097| £1,226.25| £245.25 £1,471.50
Grounds maintenance, removal and
disposal of christmas trees, soil and 4039/308 _+ 307 £2,496.58| £499.32
GreenSward Sports Consultancy turf BMX track bank 3006 £2,995.90
07/02/2023  |AF Denning Limited PAT testings 4018/1 3007 £188.00 £37.60 £225.60
30/01/2023  |Apex Alarms New emergency lights at pavilion 4039/308 3008 £124.00 £24.80 £148.80
31/01/2023 Kompan New swings at Norton Hill 4064/308 3009| £23,312.61| £4,662.52| £27,975.13
10/02/2023  |Fireshield MAS Fire Protection Ltd Fire extinguisher servicing 4062/3089 3011 £90.00 £18.00 £108.00
Ad hoc works at Trust Grounds -
Turfing around new swings, mounting 4062/308 + 307 £735.00| £147.00
of sign, repair fence post and chain
10/02/2023 GreenSward Sports Consultancy link, remove concrete post 3012 £882.00
TOTAL £36,443.81
Added since the agenda was distributed:
16/02/2023  |Jack and Jill Solutions Extending irrigation to new planter 4227/202 3013 £50.00 £0.00 £50.00
TOTAL £50.00




APPENDIX 4 — Schedule of Reqular Payments

Supplier Details April May June July August Sept October | Nov Dec January | February
Avon Pension Fund | o o ation £837.60| £780.33| £794.75| £988.95| £825.98 £825.98| £825.98| £978.00| £1,264.86| £1,224.49| £1,043.87
(BACS monthly)
DCK - BACS .
monthly Accounting support £0.00 £0.00| £268.75| £268.75| £268.75 £268.75| £268.75| £268.75| £268.75| £250.75
GPS Telecoms (DD| Telephone and £75.35| £70.51| £68.45 £67.80 £67.27 £65.57| £67.48| £68.94 £70.87|  £67.90 £69.46
monthly) broadband
Greensward (BACS | Grounds £2,121.58| £2,121.58| £2,121.58| £2,121.58| £2,121.58| £2,121.58| £2,121.58| £2,121.58| £2,121.58| £2,121.58| £2,121.58
monthly) maintenance
HMRC (BACS
monthly) PAYE and NI £341.95| £507.64| £537.18| £808.05| £546.34 £545.94| £420.74| £494.93| £1,061.80| £554.04| £554.04
Oval Commercial
(SO-£587.70) the  |Office Rental £830.75| £839.75| £839.75| £839.75| £839.75 £830.75| £839.75| £839.75| £839.75| £830.75|  £839.75
recst RACS -
g’:'cg‘)’mmerc'a' Use of Boardroom|  £60.00  £60.00|  £60.00 £0.00|  £30.00 £0.00|  £60.00] £165.00 £90.00|  £90.00
Net Salaries
(and expenses)  |Office staff £2,652.80| £2,344.00| £2,370.46| £2,865.69| £2,485.21| £2,510.61| £2,601.81| £3,040.65| £4,323.07| £3,196.02| £3,232.15
(RACS monthiv)
Public Works .

Westhill Play
Loans Board (OD - |, — £0.00 £0.00 £0.00 £0.00| £3,686.72 £0.00 £0.00 £0.00 £0.00 £0.00| £3,686.72
6 monthly)
c?:;(;?t:r(S)ACS Photocopier £188.00 £0.00 £0.00|  £170.20 £0.00 £0.00| £158.87 £0.00 £0.00 £0.00|  £159.06
Southern Electric |\ o iion £0.00 £0.00| £118.55 £0.00 £0.00 £108.86 £0.00 £0.00 £95.57 £0.00 £0.00
(DD - guarterly)
Southem Electric |- 1ot a6 Tree £252.54 £0.00]  £28.29 £0.00 £0.00 £28.29 £0.00 £0.00 £30.59 £0.00 £0.00
(DD guarterly)
i%z'tf]'ls? TBACS |1 support £169.20| £169.20| £169.20| £169.20|  £169.20 £169.20| £169.20| £169.20| £169.20| £169.20|  £169.20
Total Gas & Power |\, o iiion £09.54| £110.57 £0.00 £0.00 £43.77 £0.00 £0.00|  £48.38 £0.00 £0.00 £44.81
(DD - guarterly)
Watrer2Business | Auto-watering £91.41 £0.00 £0.00 £0.00 £30.42 £138.56 £0.00 £0.00 £0.00 £0.00
(DD six mnthly) systems
Water2Busi
aterzBusiness |\, pvilion £0.00]  £0.00|  £0.00 £0.00 £0.00 £335.04|  £0.00|  £0.00 £0.00|  £0.00 £0.00
(BACS six monthly)
Information Data Protection
Commissioners £0.00 £0.00 £0.00 £0.00 £40.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

Fee (annual)
Officer (DD)
- —
oom subscription |\ ing space £11.99| £11.99| £11.99 £0.00 £0.00 £0.00|  £0.00]  £0.00 £0.00|  £0.00 £0.00
(DD - monthly)

Monthly Total| £7,741.71| £7,015.57| £7,388.95| £8,200.97| £11,154.99|  £7,958.13| £7,543.16| £8,195.18| £10,336.04| £8,513.73| £12,526.71




