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WESTFIELD PARISH COUNCIL 
 

Minutes of the Finance & Personnel Meeting  
Held on Thursday 20th January at 9am at the Car Park, Oval Office 

 
Present: Cllr Philip Wilkinson (Chair) and Cllrs Ron Hopkins and Patricia Williams. 
 
Attending:  Adam Faulkner, Finance Officer and Lesley Close, Clerk 

 
Cllr Wilkinson proposed and was seconded by Cllr Hopkins that all the decisions 
recorded below at the consultation meeting on Zoom on Wednesday 19th January be 
agreed. Apologies for absence were received and accepted from Cllrs Diana Cooper, 
Geoff Fuller, Lesley Mansell and Robin Moss. This was agreed unanimously. 

 
 
Consultation meeting held remotely on Zoom on Wednesday 19th January 2022 at 7pm 
 
Present: Cllr Philip Wilkinson (Chair), Cllrs Ron Hopkins, Diana Cooper and Patricia 

Williams 
 
Absent: Cllrs Geoff Fuller, Eleanor Jackson, Robin Moss and Bryan Wallbridge  
  
In Attendance: Lesley Close (Parish Clerk), Adam Faulkner (Finance Officer) 
 
77.  APOLOGIES FOR ABSENCE 

Apologies for absence were received from Cllr Lesley Mansell. 
 

78. DECLARATIONS OF INTEREST AND DISPENSATIONS 
There were no declarations of interest. 

 
79. MINUTES OF THE LAST MEETING 
 

Resolved: that the Minutes of the Finance & Personnel meeting held on 15th  
 December 2021 be agreed and signed as a correct record. 
 

80. BUDGET VARIATION UPDATE 
 

Resolved:  The variances to December 31st were noted. 
 

81. MONTHLY ACCOUNTS 
 

Resolved:  a) that the December monthly statement for the Current  

     account be agreed;  
b) that the December monthly statement for the Corporate Treasury 

account be agreed;  
c)   that the December monthly statement for the Business Savings 
 account be agreed and the interest rate of 0.40% be noted;   
d) that the summary of debit card transactions since the last  
 meeting (Appendix 1) be agreed.  

There had been no petty cash transactions since the last meeting. 
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82. VERIFICATION OF BANK RECONCILIATIONS 
 

Resolved:  As there had been no non-signatory present to verify the bank  statements 
this task would be taken forward and verified at the next meeting. 

 
83. SCHEDULE OF PAYMENTS REQUIRING AUTHORISATION 

In accordance with item 5.2 of the Financial Regulations, the updated schedule of 
payments was considered at the meeting.   

  
Resolved:  that the schedule of payments due be agreed (Appendix 2), that the 

invoices and the BACS authorisation sheet be signed accordingly and that 
the BACS payments be made by two councillors remotely via online  
banking. 

 
84. SCHEDULE OF PAYMENTS DUE ON A REGULAR BASIS 

In accordance with item 5.6 of the Financial Regulations, an updated list of payments 
which arise on a regular basis as a result of a continuing contract, statutory duty or 
obligation was considered at the meeting.  

 
Resolved: that the invoices and the BACS authorisation sheet (Appendix 3) be signed 

accordingly.  That the BACS payments be made by two councillors 
remotely via online banking. 

 
85.  COMMUNITY INFRASTRUCTURE LEVY (CIL) and Section 106 FUNDS  

 
Resolved:  The report on income received, spending and the timescales for spending 

was noted.  
 

86.  BUDGET AND PRECEPT 2022/23   
The budget required no further amendments and was approved for recommendation to 
the Parish Council. 
    
There was discussion of the precept and the options for management of the general 
 reserve.   
 
Resolved:  a) to recommend the budget, with no further changes, for approval by 

Parish Council;  
b) to recommend to Parish Council a precept figure of £218,590 for  
 2022/23 which would ensure that the Council did not need to use its ear 
marked reserve to fund budgeted expenditure.  The recommended 
precept represented a 4.46% / £4.89 per annum increase on a Band D 
council tax property, bringing it to £114.71 per annum;  
c) to put the Precept Leaflet to the Parish Council for consideration. 

  
87.  FIXED ASSET REGISTER   
 

Resolved:  The Fixed Assets register was recommended for agreement to the Parish
 Council. 
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88. ANNUAL REVIEW OF INTERNAL CONTROL ENVIRONMENT 
 

Resolved: that the internal control environment policy be approved for 
recommendation to the Parish Council. 

 
89. FINANCIAL RISK MANAGEMENT 2022 
 

Resolved: that the following policies be recommended to Parish Council for 
approval:  

• Financial Management Strategy 2022 

• Financial Risk Assessment for 2022  

• Annual Review of Insurance Schedule 

• Local Council Risk Survey summary report 
 

The meeting closed at 7:45pm.
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