


      WESTFIELD PARISH COUNCIL

Minutes of the Finance & Personnel Meeting held at the Oval Office, 
St Peters Business Park, Westfield on 
Wednesday 19th September 2018 commencing at 7.00pm

Present:	Cllr Patricia Williams (Chair), and Cllrs Diana Cooper, Geoff Fuller and Ron Hopkins 

Absent:	Cllrs Philip Wilkinson, Kevin Docherty and Lesley Mansell
 
In Attendance:	Lesley Close (Parish Clerk)
	Emily Merko (Finance Officer)
			
The meeting opened at 7.05pm

41.	APOLOGIES FOR ABSENCE
Apologies were received and accepted from Cllr P Wilkinson.

42.	DECLARATIONS OF INTEREST
Cllr Fuller declared an interest in Item 10, Staff Appraisals, having been involved in the process.

43.	MINUTES
	
Resolved:	that the Minutes of the Finance & Personnel meeting held on 18th July 2018 be agreed and signed as a correct record.

44.	MONTHLY ACCOUNTS
	
Resolved:	a)	that the July and August monthly statements for the Current Account be agreed;
	b)	that the July and August monthly statements for the Corporate Treasury account be agreed;
	c)  that the July and August monthly statements for the Fixed Rate Savings account be agreed and that the current rate of interest be noted; 
	d)	that the petty cash imprest sheet for July and August be agreed;
	e)	that the summary of debit card transactions for July and August be agreed.

45.	SCHEDULE OF PAYMENTS REQUIRING AUTHORISATION
In accordance with item 5.2 of the Financial Regulations, the updated schedules of payments were circulated at the meeting.  

[bookmark: _GoBack]Resolved:	that the schedules of payments be agreed (attached as Appendices 1&2) and that the BACS authorisation sheet be signed within the meeting accordingly.


46.	SCHEDULE OF PAYMENTS DUE ON A REGULAR BASIS
In accordance with item 5.6 of the Financial Regulations, a list of payments which arise on a regular basis as a result of a continuing contract, statutory duty or obligation was circulated with the agenda. 

Resolved:	that the schedule of payments be agreed (attached as Appendix 3) and that the BACS authorisation sheet be signed within the meeting accordingly.

47.	GRANTS
	The remaining feedback on 2017-18 grants was noted.
	The Grants Sub-Committee would meet and make recommendations on grant applications ahead of the next F&P meeting.

	Resolved:	that a Grants Sub-Committee be appointed as follows: Cllrs Wilkinson, Williams, Cooper and Fuller 
	
48.	POLICE REQUEST FOR ASSISTANCE
	The committee considered a request for £5000 in total from the councils in Westfield, Midsomer Norton and Radstock towards a project to combat anti-social behaviour on mopeds.

	Resolved:	that a portion of £5000, that was proportionate to the size of the Parish, be donated towards the project; the populations of MSN / Radstock / Westfield being roughly 12,000 / 6,000 / 6,000. 

49.	ACCOUNTS SOFTWARE UPDATE
	The increase in software costs was noted and the decision not to go ahead with the additional company was ratified.  It was suggested that a note be kept of the time taken on Trust accounting in order to monitor whether the additional company might be justified in future.

50. 	CONFIDENTIAL MATTERS
It was resolved that, under Section 100A(4) of the Local Government Act, 1972, the press and public would be excluded from the meeting for the following item of business on the grounds that it involved the likely disclosure of exempt information falling within those paragraphs indicated in Part 1 of Schedule 12A of the Local Government Act 1972, as amended.

51.	STAFF APPRAISALS	
	The reports on the Finance Officer and Admin Assistant’s appraisals and on the Clerk’s appraisal and salary scale were considered.   

	Resolved:	a) 	that the spinal point salary increases from SP18 to SP19 for the Admin Assistant and from SP21 to SP22 for the Finance Officer, backdated to 1st April 2018, be agreed;
		b)	that the Finance Officer be offered the role of Responsible Financial Officer;
		c)	that the progression of the Finance Officer to Level 4 of the AAT course be agreed pending successful completion of Level 3 and that budgetary provision be made accordingly;
		d)	that the progression to salary scale 35-38 for the Clerk starting at spinal point 35, backdated to 1st April 2018, be agreed.

The meeting closed at 7.40pm


Westfield Parish Council

1. 


Minutes are draft until agreed at the next meeting.

Signed ……………………………………   Dated ………………………………
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Schedule of payments in AUGUST and SEPTEMBER

Invoice DateSupplier Details Nom code Chq no £ net VAT £ gross

24/07/2018 Westfield Primary School

Grant towards Fantastic Futures week for 

banner

4203/202 B1033 £117.00 £0.00 £117.00

20/07/2018 Lazy Days Landscaping Prepare land at Birch Road 4227/202 B1034 £500.00 £100.00 £600.00

19/07/2018 Colour Studios Amendments to Heritage Trail signs 4227/202 B1035 £85.00 £17.00 £102.00

23/07/2018Viking Stationary 4023/1 B1036 £57.49 £1.40 £58.89

01/08/2018 Oval  Boardroom for Youth Cluster meeting 4131/101 B1038 £20.00 £4.00 £24.00

24/07/2018 Trophies of Radstock Engraving Front Garden Comp trophies 4227/202 B1039 £4.33 £0.87 £5.20

03/08/2018Trinity Methodist

Hall hire for Youth Club (paid from grant 

allocated to Youth Connect)

4203/202 B1040 £325.00 £0.00 £325.00

25/07/2018A F Denning Annual Defib electrical testing 4231/202 B1041 £40.00 £8.00 £48.00

23/07/2018Viking Paper 4023/1 B1036 £32.98 £6.60 £39.58

03/08/2018 Water2Business

Nightingale Water hanging basket tree 

water

4230/202 B1042 £39.45 £0.00 £39.45

02/08/2018 Ignyte Warbler Autumn edition 4212/102 B1046 £1,000.00 £200.00 £1,200.00

02/08/2018 Greensward

Various play area works

replacement of bins and bin liners

4062 / 

307 & 308

B1047 £952.75 £190.55 £1,143.30

£3,702.42

15/08/2018 Water2Business Jubilee Green watering system 4230/202 B1056 £24.73 £0.00 £24.73

14/08/2018 Water2Business Wells Road coal truck water 4230/202 B1057 £22.19 £0.00 £22.19

13/08/2018 Water2Business Ruskin Road coal truck water 4230/202 B1058 £20.56 £0.00 £20.56

13/08/2018 Water2Business Wesley Ave hanging basket tree water 4230/202 B1059 £44.93 £0.00 £44.93

14/08/2018 Water2Business Water to allotments (re-charged to WAGS) 4012/303 B1060 £484.57 £0.00 £484.57

16/08/2018 GB Sport & Leisure Remedial works at play areas

4062 / 

307&308

B1061 £281.00 £56.20 £337.20

17/08/2018 Bob Wilkinson Delivery of Westfield Warbler 4212/202 B1054 £300.00 £0.00 £300.00

16/08/2018 SignEfEx No Climbing sign at Youth Shelter 4062/308 B1062 £29.00 £5.80 £34.80

20/08/2018 Ignyte NP letter insert in Warbler 4206/202 B1063 £250.00 £50.00 £300.00

23/08/2018 The Journal NP Referendum advert 4206/202 B1064 £343.38 £68.68 £412.06

04/09/2018 Greensward

Early marking up pitch

cut back tree at WH

Clear weeds and rubbish at NH Pavilion

4062 / 

307&308

B1065 £275.00 £55.00 £330.00

05/09/2018 Eagle Education AAT Level 3 - Finance Officer training 4005/1 B1066 £515.84 £103.16 £619.00

07/09/2018 Thomsons Hardware Key cutting 4062/308 B1074 £10.00 £2.00 £12.00

22/08/2018 C&R Fencing Repairs to fence at Westhill Rec 4062/307 B1075 £424.00 £84.80 £508.80

07/09/2018 Lamps & Tubes Lest We Forget flag 4227/202 B1076 £9.50 £1.90 £11.40

09/09/2018 Kelvin Hawkins Works to boiler at Pavilion 4062/308 B1080 £240.00 £48.00 £288.00

10/09/2018 Suez Works to combat legionella and re-sample 4062/308 B1081 £300.00 £60.00 £360.00

£4,110.24

TOTAL

Added since agenda was distributed

TOTAL

This amount plus regular scheduled monthly payment
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BIG LOCAL: Schedule of invoices for payment in AUGUST and SEPTEMBER

Invoice Date Supplier Details Chq no Total (GROS)**

01/08/2018 Oval

Office rent to 10th August 

B#1037 £155.76

13/08/2018 Robert Wicke Community Worker July/August B#1043 £1,905.00

14/08/2018 Sarah Westell Programme Coordinator July/August B#1044 £630.00

07/08/2018 Robert Wicke Reimbursed purhase of laptops and MS Office B#1043 £1,166.00

02/08/2018

Carers' Centre Office rental August

B#1045 £400.00

£4,256.76

02/09/2018

Carers' Centre Office rental September

B#1067 £400.00

06/09/2018

Fosseway Press New office signs

B#1073 £4.80

11/09/2018 Robert Wicke Community Worker August/September B#1079 £2,490.00

13/09/2018 Sarah Westell Programme Coordinator August/September B#1077 £810.00

25/07/2018 Youth Connect

Grant for activities over summer holidays

B#1078 £1,615.50

TOTAL £5,320.30

** VAT cannot be claimed on Big Local payments as they are not VAT registered

Added since agenda was distributed

Highlight if over £5000 as this requires full Parish Council approval

Big Local payments are administered by Westfield Parish Council as the Locally Trusted Organisation.  

Payments are made from the Big Local funds and are in no way connected to Parish Council funds.
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Schedule of regular payments 2018-19 

amounts are all NET)

Supplier Details

April May June July August September October NovemberDecember January February March TOTAL

Apollo Technology

IT Support 

(quarterly)

£0.00 £286.75 £0.00 £0.00 £0.00 £286.75 £573.50

Apollo Technology

Remote Back-up 

(quarterly)

£0.00 £108.00 £0.00 £0.00 £0.00 £180.00 £288.00

Apollo Technology Hosted exchange £16.35 £16.35 £16.35 £0.00 £16.35 £16.35 £81.75

Apollo Technology

Wireless Cloud 

Controller

£5.97 £0.00 £0.00 £0.00 £0.00 £0.00 £5.97

Avon Pension Fund

Superannuation

£614.03 £614.03 £661.46 £629.83 £629.83 £629.83 £3,779.01

Bristol Wessex 

Water (DD)

NH Pavilion £0.00 £0.00 £0.00 £0.00 £0.00 £277.41 £277.41

Ricoh

Photocopier & 

Maintenance

£225.52 £0.00 £0.00 £227.46 £0.00 £0.00 £452.98

GPS Telecoms 

(DD)

Office phone and 

fax

£33.22 £31.31 £32.65 £31.33 £31.80 £29.56 £189.87

Greensward

Ground 

maintenance

£1,834.57£1,834.73£1,834.73 £1,834.41 £1,834.57 £1,834.57 £11,007.58

HMRC PAYE and NI £236.42 £236.42 £301.49 £255.18 £254.98 £255.18 £1,539.67

KCOM (DD) Broadband £19.95 £19.95 £19.95 £19.95 £19.95 £19.95 £119.70

Oval Commercial 

(SO)

Office Rental £489.75 £489.75 £489.75 £489.75 £489.75 £489.75

£2,938.50

Oval Commercial Use of Boardroom £60.00 £60.00 £60.00 £60.00 £60.00 £0.00

£300.00

Public Works 

Loans Board (DD) 

Westhill Play 

Area

£0.00 £0.00 £0.00 £3,686.72 £0.00 £0.00 £3,686.72

Net Salaries 

(and expenses)

Office staff £2,437.99£2,442.49£2,594.80 £2,508.37 £2,491.75 £2,491.55

£14,966.95

Southern Electric NH Pavilion £0.00 £0.00 £161.84 £0.00 £0.00 £163.55 £325.39

Southern Electric Christmas Tree £0.00 £0.00 £0.00 £20.98 £0.00 £22.53 £43.51

Total Gas and 

Power (DD)

NH Pavilion £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00

Total

£5,973.77£6,139.78£6,173.02 £9,763.98 £5,828.98 £6,696.98 £0.00 £0.00 £0.00 £0.00 £0.00

£0.00

This amount plus one off payments

added since agenda was distributed

Highlight if over £5000 as this requires full Parish Council approval


