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       WESTFIELD PARISH COUNCIL 
 

Minutes of the Finance & Personnel Meeting held at the Oval Office,  
St Peters Business Park, Westfield on  

Wednesday 12th December 2018 commencing at 7.00pm 
 
Present: Cllr Philip Wilkinson (Chair) and Cllrs Diana Cooper, Geoff 

Fuller, Lesley Mansell and Patricia Williams 
 
Absent: Cllrs Kevin Docherty and Ron Hopkins  
  
In Attendance: Lesley Close (Parish Clerk) 
 
    
The meeting opened at 7.00pm 
 
79. APOLOGIES FOR ABSENCE 

Apologies were received from Cllr Hopkins. 
 
80. DECLARATIONS OF INTEREST 

There were no declarations of interest. 
 
81. MINUTES 
  

Resolved: that the Minutes of the Finance & Personnel meeting held on 21st 
November 2018 be agreed and signed as a correct record. 

 
 Cllr Mansell arrived at 7.03pm. 
 
82.  MONTHLY ACCOUNTS 
  

Resolved: a) that the November monthly statement for the Current 
Account be agreed; 

 b) that the November monthly statement for the Corporate 
Treasury account be agreed; 

 c)   that the November monthly statement for the Business 
Savings account be agreed and that the current rate of 
interest (1.05%) be noted;  

 d) that the summary of debit card transactions since the last 
meeting be agreed. 

 
83. SCHEDULE OF PAYMENTS REQUIRING AUTHORISATION 

In accordance with item 5.2 of the Financial Regulations, the updated 
schedules of payments were circulated at the meeting.   
 
The Citizens Advice Bureau had responded positively to the request for 
training of Parish Council staff and the Training Facilitator would be making 
contact. 
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Resolved: that the schedules of payments be agreed (attached as 
Appendices 1,2&3) and that the BACS and petty cash 
authorisation sheets be signed within the meeting accordingly. 

 
84. SCHEDULE OF PAYMENTS DUE ON A REGULAR BASIS 

In accordance with item 5.6 of the Financial Regulations, a list of payments 
which arise on a regular basis as a result of a continuing contract, statutory 
duty or obligation was circulated with the agenda.  
 
Resolved: that the schedule of payments be agreed (attached as Appendix 

4) and that the BACS authorisation sheet be signed within the 
meeting accordingly. 

 
 
The meeting closed at 7.10pm. 



 

Minutes are draft until agreed at the next meeting. 
 
Signed ……………………………………   Dated ……………………………… 

APPENDIX 1  
  

  



 

Minutes are draft until agreed at the next meeting. 
 
Signed ……………………………………   Dated ……………………………… 

  



 

Minutes are draft until agreed at the next meeting. 
 
Signed ……………………………………   Dated ……………………………… 

 

APPENDIX 2 
 

  



 

Minutes are draft until agreed at the next meeting. 
 
Signed ……………………………………   Dated ……………………………… 

APPENDIX 3 
  

 
 
  



 

Minutes are draft until agreed at the next meeting. 
 
Signed ……………………………………   Dated ……………………………… 

APPENDIX 4 
 

 


